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IIpoekT nocranoBiaenust Aamuauctpanyu MO «MH3eHckui panoH» «00
YTBEPKAEHUM aJMUHUCTPATUBHOIO perjiaMeHTa
T10 Ipe0CTaB/IeHNI0 MYHUIIMIIAIbHOM yeayru «[IpemocraBiieHme apXuBHBIX
CIIPAaBOK, aPXUBHbBIX KON, apPXMBHBIX BBIINCOK, MHGPOPMALIMOHHBIX MCEM,
CBSI3aHHBIX C CONMATbHOM 3aIIUTOM, IEHCMOHHBIM 00ecIieYeHNeM, IO0TyYeHUeM
JIBTOT ¥ KOMITEHCAIIU, TOATOTOB/JIEHHbIX HA OCHOBE JOKYMEHTOB, HAXOASIIMXCS
B MYHUIIMIIATBHOM COOCTBEHHOCTH»

B cootBercTBMM ¢ 3akoHoM Poccuiickoit @egepauym ot 22.10.2004 N2 125-D3
«O6 apxmBHom pene B Poccuiickon @enmepauun», IMpuxkasom DemepasbHOrO
apxuBHoro areHTcTBa oT 02.03.2020 N° 24 «O6 yTBepskmenun [IpaBua opraHnusamnym
XpaHeHMsI, KOMIUIEKTOBAHMSI, Y4ETA ¥ WUCIIOJb30BaHMUSI JOKYMEHTOB APXMBHOIO
donma Poccuiickoin  @epepaummu M APYIMX ~ ApXMBHBIX ~ JTOKYMEHTOB B
rOCYIapCTBEHHBIX ¥ MYHMIIMITAJIbHBIX apXMBax, My3esiX UM OMOMOTeKax, HayUYHBIX
opranmsanmusx», 3akKoHOM YJbsiHOBCKOM ob6sact ot 02.12.2013 N° 231-30 «O
MIPaBOBOM pEryJMpOBaHUM OTAEIbHBIX BOIPOCOB B cdepe apxMBHOTO [ejia Ha
TeppuTopuM  YJIbSHOBCKOM  oOylacTu»,  AIMMHUCTpalMsS  MYHUIMUIIAIBHOIO
o6pasoBanyus «VH3eHCKMI paioH» Y JIbSHOBCKOM 00J1aCTY N OCTAaHOBIJIS € T:

1. YTBepauUTb npuIaraeMbii aIMMUHUCTPATUBHBIN perJiaMeHT
T10 TIPeIOCTaBJIEHMIO MYHULIUIIATbHOM yCayTu «IIpemocTaBiieHne apXmMBHBIX CITPABOK,
ApXMBHBIX KOIMM, apXMBHBIX BBIMMCOK, MHGOPMAIMOHHBIX IIMCEM, CBSI3aHHBIX C
COLMAJIbHOM  3allIMTOM, TI€EHCMOHHBIM OOecIleueHMeM, TIIOJyYeHMEM JIbIOT U
KOMITEHCAIlMii, TIOATOTOBJIEHHbIX HAa  OCHOBE  JOKYMEHTOB, HaXOMSIIMUXCS
B MYHUIIMIIAJIbHOV COOCTBEHHOCTM».

2. IlpusHaTh YyTpaTUMBIIMM CUJIy TOCTaHOBJeHUMs AnmuHuctpaiyu MO
«u3enckuit paiton» ot 28.03.2019 N2 271, ot 25.03.2020 Ne 253.

3. KoHTposib HaJl UCMOJIHEHUEM HACTOSIIErO MOCTAHOBJICHHUS BO3JIOXKHUThH Ha
3amecturenss [maBpl  AJIMHMHUCTpauuy palloHa - HayaJlbHUKA Y TPABJICHUS
oOpazoBanust Cmonkuny E.I'.

4. Hactosiiiee 1mocTaHOBJIeHMe BCTyMaeT B CUJIy Ha CAeAyIOIMM [eHb MOocje
IHSI ero O(pUIIMaTbHOTO OITyOIMKOBAaHMSI.

['maBa AaMuHMCTpaunu paiioHa A.W. Makapos

Bepmmnanna A.JL.
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YTBEPXJEH
MOCTAHOBJICHHEM AMUHUCTpALIUU
MYHHIIMIIAIEHOTO 00pa30BaHus

«H3eHCKHUM paioH»
oT 2021 Ne

AJIMMHUCTPATUBHBIN pPerjiaMeHT
MpegoCcTaB/IeHNsI MyHUIMIAIbHOMU yo1yru «IIpegocTraBienne apXuBHbIX
CIIPaBOK, aPXUBHBIX KON, apXUBHBIX BbINMUCOK, MH(OPMAIIMOHHBIX ITUCEM,
CBSI3aHHBIX C COIMATBHOM 3aIIMTOM, IEHCMOHHBIM 00ecIeueHneM, MoTyYeHrneM
JIbTOT ¥ KOMITEHCAIIMA, IIOJrOTOBJ/IEHHBIX HA OCHOBE apXMBHbBIX JOKYMEHTOB,
HaXOASIIVMXCS B MYHUIIMIIAJIbHOM COOCTBEHHOCTH»

1. O61Me noJ/I0KeHus
1.1. TIIpeamer peryiuMpoBaHUsI AAMUHUCTPATUBHOTO perjiaMeHTa

Hacrosiiiimit  a@MMHUCTPATUBHBIM  perylaMeHT  YCTaHaBJMBAeT  TMOPSIOK
MIpeIOoCTaBIeHMS] aJIMUHUCTpAIMel MYHMIIMIIAIBHOTO oOpasoBauus «VH3eHCKUN
palioH» (majiee - YIIOJJHOMOYEHHBIM OpraH) MYHUIMIAIbHOM YCIYTUM  TIO
MPeIOCTAaBJIEHNIO apPXMBHBIX CIIPABOK, AapPXMBHBIX KOIMIA, aApPXMUBHBIX BBIMMCOK,
MHGOPMALIMOHHBIX TIMCEM, CBSI3aHHBIX C COLMAJIbHOM 3alllATOM, ITeHCMOHHBIM
obecrieueHeM, MOJTyUYeHMEM JIbI'OT UM KOMIIeHcalyeid, TTOATOTOBJIEHHbIX Ha OCHOBE
apXUBHBIX [TOKYMEHTOB, HaXOISILIMXCSI B  MYHUIMUIIAJIbHOM  COOCTBEHHOCTU
YIIOJTHOMOUYEHHOTO OpraHa (Jajiee — MyHUIMIAIbHAS YCAyTa, aAMMHUCTPATUBHBIN
perjiaMeHT), CTaHOapT MpPeAoCTaB/JeHUs] MYHULMIAAbHOM YCIAYyTU, CPOKU U
MOCJIeJOBaTeIbHOCTh aAMMHUCTPATUBHBIX TTPOLeAYP U aAMUHUCTPATUBHBIX AeMCTBUM
OpraHoB, YYaCTBYIOIIMX B IpefOCTaBJeHUM MYHUIUIIAIbHOM YCIYTU, TOPSIIOK MX
B3aMMOJIEMCTBUS C 3aIBUTEJISIMU ITPU TIPEIOCTABIEHNM MYHUIIUIIATBHOM YCITYTH.

1.2. Onucanue 3asiBUTEIeN

MyHunmnaapHas ycjiyra IpeaoCTaBaseTcsl (U3MIeCcKOMY WM IOPUANUYECKOMY
uiy (3a UCKJTIOUEHMEM IOCYIapCTBEHHBIX OPTaHOB U UX TePPUTOPUAIBHBIX OPTraHOB,
OpPraHOB T'OCYOApCTBEHHbIX BHEOIOMKETHBIX (OHAOB ¥ WUX TEePPUTOPUATIBHBIX
OpPraHOB, OpPraHOB MECTHOI'O CaMOyIpaBjeHMus1) JMOO UX YIOJHOMOYEHHOMY
MpeICTaBUTEIO, NEMCTBYIOIIEMY Ha OCHOBAHMM JOBEPEHHOCTU JIMOO MX 3aKOHHOMY
MPeICTaBUTENI0, OOpaTUBLIEMYCSI B YIOJHOMOYEHHBII OpraH, C 3alpoCOM
O TIpPemoCTaBJI€HUM MYHULIMUIIAIbHOM YCIYTY, BbIPAKEHHBIM B IMMCbMEHHOM
WM 2JIEKTPOHHOM (opMe (Iajiee — 3asiBUTEJIb).



1.3. TpeboBaHus K mopAaKy MHGOPMUPOBAHMS O MOPAAKE
MpeaoCcTaB/IeHNsI MYHUIIMIIATbHOM YCIYTU

1.3.1. TIlopsimok monyyeHusi uHGOpPMALMM 3asBUTENSIMM [0 BOIPOCAM
MpeqoCTaBIeHs] MYHUIIUIIAIBHOM YCJIYTM, B TOM uMcJie Ha OGUIMAILHOM CaiTe
YIIOJJTHOMOUYEHHOTO oOpraHa B MHGOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON — CETU
«HTepHeT» (masiee - o(uUUMANIBHBIM CaNT), C MWCIOJIb30BaHMEM (emepaabHOM
rocyIapCcTBeHHOM MHGPOPMALMOHHOM cucTeMbl «EMMHBIN MOPTaa rocyaapCTBEHHBIX
Y MYHUITATITIBHBIX YCIYyT (QyHKUIMIN)» (masiee — EnyHbIN TOpTat).

NudopmupoBaHme O TOpsiAKe IIpedoCTaBJeHMsT MYHULIUIIAIbHON YCIyTH
OCYIIeCTBJISIETCS] YTIOJITHOMOYEHHbIM OpraHOM:

MyTEM pasmellleHns MHGOpMaLuM Ha MHQPOPMALMOHHBIX CTEeHJaX B MeCTax
MpeJoCTaBJIeHMs] MyHULIMTIAJIbHOM YCJIYTY B TIOMeEILleHM YIIOJTHOMOUEHHOTO OpraHa;

MIpY JIMYHOM YCTHOM OOpallieHMM 3asBUTEJIEN;

1o TesieoHy;

ITyTEM HallpaBjieHMs OTBETOB Ha MMCbMeHHbIe 3aPOCh;

MMOCPeNCTBOM  HamlpaBjieHMs]  TeKCTOBBIX  COOOIeHMI, IlepeJaBaeMbIX
M0 KaHaJlaM CBSI3M (2JIEKTpOHHAsI TMouTta, ¢GaKC, WMHTEPAKTUBHBIE CEPBUCHI
opuUIMAIBLHOTO CaiiTa yIoJHOMoueHHoro oprada (http:/www. inzaorg@mail.ru/);

ITyTEM pasmelleHns: nHGopmalMy Ha opULIMATLHOM CaiTe YIIOJTHOMOYEHHOTO
oprana, Ha Enunom noptase (http:/www.gosuslugi.ru/).

C mMomeHTa moiayy 3armpoca 3asiBUTe/b MMeeT MPaBO Ha IOoJyYeHue CBeleHNN
0 XoJie MpenOoCTaBAeHNsI MyHULIUTIAJIbHON YCJIYTHU 1O TejeoHy, Ha JIMUHOM TPUEME,
a TakXke C MCI0JIb30BaHMEM 3JIEKTPOHHOM MOYThI YIIOJJTHOMOUEHHOTO OpraHa.

1.3.2. Ilopsamok, ¢dopma, MecTO pasMelleHMs] ¥  CIIOCOObI  ITOJTyUYEeHMS
CripaBoYHOM MHMOpMaIMM, B TOM UMCJIe Ha CTeHAAX B MecCTaxX IpefoCTaBJIeHMs
MYHUIIATIQJIbHOM YCJIYTU, B MHOTO(QYHKIMOHAJbHBIX I[€eHTpaxX IMpeJoCTaBIeHMs
rOCyapCTBEHHBbIX ¥ MYHMIMIIAIbHBIX YCAYT (#anee - MHOTOQYHKIMOHAJIbHbIE
LIEHTPBI).

1.3.2.1. Ha odunmasbHOM caiTe YIOJHOMOUYEHHOIO OpraHa, a TaKXKe
Ha ExuHom noprase pasmeniaercs cienyionias MH@opMaliusi:

MeCTO HaxoXaeHuss ¥ TpabMK pabOTbl  YIOJHOMOYEHHOTO OpraHa,
€ro CTPYKTYPHOTO TOApasiesieHNs], MPeaOCTaBJISIIONIET0 MYHULIIMIIAIbHYIO YCIYTY,
YUYaCTBYIOIIMX B IPEAOCTABJIEHUM MYHUIUIIAIBbHON YCJIYTM, a Takke 0O0JIaCTHOTO
rOCyIapCTBEHHOTO KAa3€HHOro yupexneHus «Kopriopaumsi pasBUTUS MHTEPHET-
TEXHOJIOTUIM — MHOTOQYHKIMOHAJIbHBIM IIEHTP IpefoCTaBjeHus] TOoCyIapCTBEHHBIX
M  MYHUUMOAAbHBIX YCIAYT B  YJIbSIHOBCKOM o6nactu» (maiee - OI'KY
«ITpaBUTEIBCTBO [IJIS TPAasKIaH»);

CripaBouHble TejedOHbl YIIOJTHOMOYEHHOTO OpraHa, ero CTPYKTYpHOTO
nofpasieeHus, MpeoCTaBJISIONIETO MYHUIUTITbHYIO yCIyTY,
OI'KY «IIpaBuTenbCcTBO IS TpakgaH», B TOM uucjiae HoMep TejaedoHa-
aBTOMH(MOpMaTOpAa.
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agpec o@uIMAIbHOTO CaiTa, aapec 3JeKTPOHHOM IOUThl U (Mau) GOpPMbI
o6paTHOM CBSI3M  YIIOJTHOMOYEHHOTO  OpraHa, OpraHu3auuil  Yy4acTBYIOLIUX
B penocTasyieHMy myHuiunaabHon ycayru, OI'KY «IIpaBuUTenbCTBO AJI TpaskaaH».

CnpaBouHas uH@opmalus pasMellleHa Ha MHGOPMAIIMOHHOM CTeH/Jle, KOTOPbIN
060pynoOBaH B JOCTYITHOM [JIs1 3asiBUTEJIe MeCTe IpeaoCTaBAeHUsI MyHUIIUIIAIbHON
yCJIyTM, MaKCMMaJIbHO 3aMeTeH, XOPOIIIo ITpocMaTpuBaeM U QYHKIIMOHAJIEH.

1.3.2.2. Ha undopmaumonnsix creHgax OI'KVY «IIpaBuTenbcTBO OJ1s1 rpaskaaH»
B CEKTOpe WMHMOPMUPOBAHMSI M OXMIOAHMS WIM B CEKTOpe IIpMEMa 3asiBUTEJIEN
pa3melliaeTcsl akTyaJibHasi ¥ McYephbIBamolias MHboOpMaLusi, KOTOpasi COIEpPsKUT,
B TOM UMCJIE:

peskum pabotsl u agpeca OI'KY «ITpaBuUTenbCTBO OJ1s1 TpaskamaH»;

crpaBouHble TesedoHbl OI'KY «IIpaBuTenbCTBO IJ1s1 rpaskaaH»;

azpec oduiaIbLHOTO caiTa, azpec 37IEKTPOHHOU MTOYThI
OI'KYVY «IIpaBuUTeIbCTBO AJIS TPAKIAH»;

MOPSIIOK MPeIOCTaBIEHNSI MyHULIUIIAbHOM YCITYTH.

2. CraHaapT NpesoCcTaB/IeHNS MyHUIUIIAIBHON YCIIYTU
2.1. HammeHOBaHMe MYHUIIUIIATIBHOW YCIYTU

[IpemocTtaBieHne apxXMBHBIX CIIPABOK, apXMBHBIX KOIIMI, apXMBHBIX BBIIMCOK,
MHGOPMALMOHHBIX IIMCEM, CBSI3aHHBIX C COLMAJbHOM 3alllUTOM, IT€HCUMOHHBIM
obecrneueHneM, ITOJyUYEeHMEM JIbIOT M KOMIIEHCAIMil, ITOATOTOBJIEHHbIX HA OCHOBE
ApXMBHBIX TOKYMEHTOB, HAXOASIIVMXCS B MYHULIMITAIbHOM COOCTBEHHOCTMH.

2.2. HaumeHoBaHMe opraHa, pegoCcTaB/ISIONIEr0 MyHUIUIIATbHYIO YCIYTY

AnMuHuCTpaIus MyHUITUNATBHOTO oOpazoBanust (nanee — MO) «MH3eHCcKui
palioH» (majsiee — YHOJHOMOYEHHBIA OpraH) B JIMIE AapXWBHOTO OTJENA,
BBITIOJIHAIOMIETO (PYHKIIMYA MYHUITUTIATHLHOTO apXUBa.

2.3. Pe3ysbTaT nnpesocTaBiieHUsI MyHUIMIIAIBHOM YCITYTU

PesyibTaToM npemocTaBIeHNs MYHULIMITATIbHOM YCTYTU SIBJISIETCS:

apxMBHas CIIPaBKa;

apxMBHas BbIIMCKA;

apxMBHas KON,

MHGOPMALMOHHOE IMUCbMO O HaJuuumu (OTCYTCTBUM) B apxuBe apXMUBHBIX
IOKYMEHTOB TIIO TeMe 3ampoca WM CBedeHus] 00 UX MeCTOHAaXOKIEHUH,
MWJIM O TIepechlIKe 3aIpoca MO MPMHAAJIESKHOCTM B COOTBETCTBYIOIIYIO OpPraHM3allio
(manee — MHGOPMAaIIMOHHOE MMUCbMO).

ApxuBHasT  CcrpaBKa, apxMBHAsI  BBIMMCKA, MHMOPMAIMOHHOE IMUCHbMO
HaIpaB/IsIeTCSI  COMPOBOAUTEBHBIM  IMCHBMOM  YIIOJHOMOYEHHOrO  OpraHa,
MOJNMCAaHHbIM HAaUyaJbHMKOM apxMBHOro otaena Apmuuuctpanyyu MO «VH3eHCcKMii
paiioH» (Hajiee — HaUYAJbHMK apXMBHOTO OT/IeJa).



JIOKyMEHT, BbITAHHBIM B pe3yjbTaTe MPeaOoCTaBJIeHNUSI MYHUIMIIAIbHOM YCIYyTU
IIOAIIMCHIBAETCSI HAYAJbHMKOM apXMBHOIO OTHeNa WIM JO/KHOCTHBIM JIMIIOM,
VCIIOJTHSIOIIVIM €ro OOSI3aHHOCTH.

2.4. CpoK nmpegocTaB/IeHNsI MYHUIIUIIAJIbHOM YCIYTU

Cpok TmpenocTaBieHMs] MYHUIIMIIAIbHOM ycayru B TeueHue 30 (Tpumuatu)
KaJIGHIApHBIX THEN CO THS PerucTpalyy 3armpoca.

2.5. TIIpaBoBbIe OCHOBaHMS JJIsl MPEAOCTABIECHNS MYHULIIMIIATbHOM YCITYTH

[lepeueHb HOPMAaTMBHBIX ITPABOBBIX AKTOB, PETYJUPYIOUIUX IIpedOCTaB/IeHNME
MYHUITATIQIbHOM YCIYTH (C YKa3aHMeM UX PEKBU3UTOB U MCTOUYHUKOB ODUIIMATBHOTO
OIMyOJIMKOBaHMSI) pasMellléH Ha OQUIMAJIbHOM CcaiTe YIIOJHOMOYEHHOIO OpraHa,
Ha EnuHowm noprarie.

2.6.V cuepnbIBalouif IepeyeHb JOKYMEHTOB, HEOOXOAUMBbIX B
COOTBETCTBUM C 3aKOHOAATEIbHBIMU M MHBIMM HOPMAaTUBHBIMHU ITPABOBbIMM
aKTaMu,

IJIS1 TIPeIOCTaB/IEHUSI MYHUIIUIIAIBHOM YCITYTH

2.6.1. J1ns1 mpenocTaBieHUsI MyHUIIUIIAIbHONM YCIYTYM HEOOXOAMMbI CeIYIOIIe
IOKYMEHTbI, IIpeCcTaB/isieMble 3asIBUTE/IIMU OJ1s1 TTOJTyUeHUsT apxXMBHOM MHGbOpMaIInu,
OTHOCSIILIENCS K 0011eIOCTYITHOM:

eciM  3asBUTEIb  IOPUAMYECKOE JIMIO, 3ampoc OQGOpMIISIETCSI B BUJIE
ouIIMaIbHOrO MHMChMa OpPraHM3alyM, MOAIMCAHHOTO PYKOBOAMUTENIEM, B KOTOPOM
yKa3bIBaeTCsl: HaMMEeHOBaHME IOPUANYECKOTO JINIIA, TIOYTOBbIN U (MJIM) 3JIEKTPOHHbIN
agpec 3asBUTeNs, TeMa (BOMPOC) ¥ XPOHOJIOTMS 3alpallivBaeMoOil apXUBHOM
mHbopMauum 1 (UIM) apXUBHBIX KOIINIA;

ecnM  3asiBUTENb  (MU3MUEeCKOe JIMII0O - IpM  JIMYHOM  oOpallleHuun
B OI'KY «IlpaButenbcTBO Mg TpaskmaH», dvepe3 EnuHbI TOpTan 3asBUTENb
odopmsieT 3aIpocC (obpartieHne) COrJIaCHO MIPUJIOKEHUIO I\ 1

K HACTOSIIEMY aAMMHUCTPATUBHOMY perjamMeHTy, IIpM JIMYHOM OOpallleHUn
B YIIOJTHOMOYEHHBIN OpraH 3asBuUTe/b odopmMIseT 3anpoc (obpallleHne) MM 3ampoc,
odopmeHHBIM B IIPOM3BOJIbHOM (oOpMe, B 3allpoce yKasbIBaeTcs: hamMuinsi, MM
M OTYeCTBO (TIpU HAJIMUMM), TIOYTOBbINA U (MJIM) JIEKTPOHHBIN afipec 3asiBUTEJIS, TeMa
(BOIIpOC) O TIIpemoCTaB/JIeHMM HeobxoauMon wuHpopMaluyu B OyMaskHOM Bue
B €IMMHCTBEHHOM 3K3eMILISIpe.

[Tpn JIMYHOM ob6pallleHnn 3aIBUTEJIb IIpeabsIBIISIET IOKYMEHT,
YIOOCTOBEPSIIOMINI JIMUYHOCTh TrpaxkgaHnHa Poccuiickont Pepepanym (B TOM UKCIIe
BOEHHOCTY’KAIIMX, a TaKKe JOKYMEHTBbI Jinia 0e3 TpakIaHCTBa, BKIIOYAs BUA, Ha
SKUTEIBCTBO U YIOCTOBEpEHME OeXKEeHIIA).

NMpM  TIOCTYIUIEHMM  3allpoca  ITOCPEACTBOM  IIOYTOBOTO  OTIPaBJIEHMS
JMOO TI0 3JIEKTPOHHOM IIOUTe, 3alpoC MOKEeT ObIThb OQGOpPMJIEH 3assBUTEJIEM
B IIPOM3BOJIbHOM ()OpMe, B COOTBETCTBUM C TIPeIbSBJISEMbIMM TPEOOBAHUSIMU



K 3ampocy [JisS pacCMOTpeHMsI M ucrojHeHusi myHKta 46.4 IlpaBun opraHmusauym
XpaHeHMs, KOMIUIEKTOBaHMSI, YYETA U WMCIOJb30BaHMSI JOKYMEHTOB APXUBHOTO
dbonma Poccuiickon denepanum "u Apyrux apXMBHbBIX IOKYMEHTOB
B TOCYJapCTBEHHBIX ¥ MYHMIMIIAJIbHBIX apxuBaxX, My3esx U OubimoTekax, HayYHbIX
OpraHm3aunusx, YTBEpPXKAEHHbIX IMpukazom @DenepasibHOTO apXMBHOI'O AareHTCTBA
or 02.03.2020 N¢ 24 «O6 vyrBepxkgenunu IIpaBuyi opraHmusaiuyu XpaHeHwus,
KOMIIJIEKTOBaHMSI, yuyeTa U MCIIOJIb30BaHMSI AOKYMEHTOB ApxuBHOTo ¢oHIa
Poccuiickon ®enepariii M IpyIUX apXMBHBIX IJOKYMEHTOB B TOCYIapCTBEHHBIX
M MYHUITATIQJIbHBIX apXuBax, My3esiX 1 OuOJIMoTeKax, HayUHbIX OPTaHM3aIMsIX ».

3asiBUTENb BIIpaBe IMPEIOCTaBUTh IO COOCTBEHHOM MHUIMATUBE TPYIOBYIO
KHUKKY.

2.6.2. JIns ucTtpebOBaHMS CBeOEHMM, COAEpsKalMX IMepCOHAJIbHbIE IaHHbIE
O TpeTbUX JMULAaX, JOMOJHUTEIbHO MPEeACTaBJSIIOTCS TOKYMEHTbI, TTOATBEPsKIAIOILIME
MOJTHOMOYMSL ~ 3asiBUTeNIsl, TpeAyCMOTpeHHble 3aKOHOJaTeIbCTBOM Poccuiickom
®denepanyin.

2.6.3. [l1g nosiyueHus: CBeieHiM, OTHECEHHBIX K MHGOpPMaLMM OTpaHNUYEHHOTO
noctyna  (KoHGuIeHUMaIbHOM  MHMOpMalmu),  3asiBUTEIb  AOMOJHUTEbHO
K JOKyMeHTaM, VyKa3aHHbIM B IOANYHKTe 2.6.1 mnyHKTa 2.6 HAaCTOSIIETro
aAMMHMCTPATUBHOI'O PerjiaMeHTa, MPeCcTaB/IsieT JMYHO B YIIOJHOMOUYEHHBIM OpraH:

IOKYMEHT, YIOCTOBEPSIONINI IMUYHOCTD 3assBUTEIS;

OOKYMEHT, [aloIMiA TpaBO Ha TIOJyuYeHMe CBeIeHM, OTHECEHHbBIX
K KOH(uaeHUMansbHOM MHGPOpMaLuyM (MMCbMEHHOE HOTApMaJbHO 3aBepeHHOe
paspelieHe CyObeKTa IepCOHAIbHBIX [TAHHBIX; [TOKYMEHT, TIOATBEpPsKIAIOIINIA
MIpsSIMbIe POJICTBEHHBIE CBSI3U U [IP.);

IOKYMEHT, TIOATBEPsKIAIOIIMI TOJTHOMOUMS 3assBUTess (ODuIMabHOE MUChMO,
CTy>kebHOe yA0CTOBepeHne, JOBepeHHOCTh, ITpMKa3, paciopsiykeHne).

Cenenus, OTHEeCEHHbIEe K KOHOUAEHIMaTbHOM MHbOpMaLNN,
MPeNOCTaB/ISIIOTCS  JIMYHO  3asIBUTENIO, YIIOJJHOMOUYEHHOMY  3asiBUTEJIEM  JIUITY
WIM  HampaBJISIIOTCSI €My — uepe3  CpeAcTBa  CBSI3M,  OOecreuyuBalollne
KOH(UAEHIIMATbHOCTb.

ITopsimok mocTyma K MepCOHAJbHBIM HAHHBIM TpakaaH ((GU3NYECKUX JINIL)
YCTaHAB/JIMBAeTCSI B COOTBETCTBMM C 4acTbio 3 crathu 25 DemepasbHOro 3akoHa
ot 22.10.2004 N2 125-®3 «O6 apxusHOM geie B Poccuiickoit Memepanmm».

2.7. VicuepnbIBalolui epeuyeHb OCHOBaHMUI IJII OTKa3a B IIpUéMe
TOKYMEHTOB, HEOOXOAMMBIX /ISl IPeA0CTaB/IeHNs MYHUIMIIAIbHOM YCIIYyTH

OcHoBaumii  [Oj11 OTKasa B  IpuMEéMe  JOKYMEHTOB, HEOOXOIVMBbIX
IJIS TIpeOOCTaBJIeHMsST MYHMIIMIIAJbHOM YCJIYIM, 3aKOHOJAaTeJbCTBOM Poccuiickon

denepaliu He TIpeIyCMOTPEHO.

2.8. HcuepnbiBarouiuii nepeyeHb OCHOBAHUM JJIS1 MIPUOCTAHOBJIEHUS WJIN
O0TKa3sa B MPeA0CTaABIEHNY MYHUIIUIIAIBHOM YCIYTU

OcHoBanus IJ1s1 MIPUOCTAHOBJIEHUS MYHULIUTTTBHOM YCITYTU



3aKoHofaTesbcTBOM Poccuiickon ®epepain, 3aKOHOAATEIbCTBOM Y JIbSIHOBCKOU
006J1aCTV He YCTaHOBJIEHO.

2.8.1. TloctynuBimmit 3ampoc 3asBUTENSI He IOJJIEXXUT PacCMOTPEHUIO
B CJIEAYIOLIMX CITy4asiX eCJin:

3aIpoC He MOJAETCs TPOUYTEHMUIO;

OTBET IIO CYILIECTBY YKa3aHHOM B 3alIpoce TeMbl (BOIIpPOCa) He MOXKET ObITh JaH
6e3 pasraiieHus CBeIeHMUI, COCTaBJSIIONIMX T'OCYJApPCTBEHHYIO WM MHYIO
oxpaHsiemyio (¢enepaabHbIM 3aKOHOM TaiHy (yKasaHHasi MHGOPMAaLMUS MOKET ObITh
MpeoCTaBJIeHa TOJIbKO MPY HAINMUUM Y 3aSIBUTEST TOKYMEHTAIbHO MO TBEPIKAEHHBIX
MpaB Ha TOJyuyeHMe CBeINeHMM, COJepsKalliMX TOCYJapCTBEHHYIO  TalHy
u (W) KoHOUAEeHIMa/IbHYI0 MHGOpMaIINIO);

3aIIpoC KacaeTcsl TeMbl (BOMpPOCa), B OTHOIIEHMM KOTOPOM 3asiBUTENIO paHee
MHOTOKPAaTHO [AABaINCh MMUCbMEHHble OTBeTbl IO CYIIeCTBY, M TpU 3TOM He
MIPUBOJISITCS. HOBbIE AOBOABI MM 006cTOsTe/IbCTBAa (PyKOBOAMTE/b YIIOJITHOMOUEHHOTO
opraHa BIIpaBe IMPUHSTH pellleHMe O 0e30CHOBATeJbHOCTM OuepeJHOrO 3ampoca
M TIpeKkpallleHuy Tepenuckyu Mo JaHHOMY BOIPOCY NP YCJIOBUM, UTO YKa3aHHbIN
3aIIpoC ¥ paHee HaIlpasJisieMble 3alpOChl HAMIPABJISIACh B OOVH U TOT K€ apXUB);

B 3alpoce Cofep)kaTcs HelleH3ypHble JMOO OCKOpOUTebHble BbIpasKeHMs,
YI'pO3bl SKMU3HM, 3OPOBBI0O M MMYIIECTBY TOJKHOCTHBIX JII YIIOJJTHOMOUYEHHOTO
OpraHa, a Takyke 4IEHOB UX CeMeli;

ecmM Yy 3asMBUTENST  OTCYTCTBYIOT  JTOKYMEHTBbI,  TOXTBEpsKIarolie
€ro MOJIHOMOYMS BBICTYTIAaTh OT MMEHM TPETbUX JIUIl, B OTHOIIIEHUM KOTOPBIX CIeJIaH
3ampoc (B ciydae, eCjayM He MCTEK CPOK OTpaHMYeHMs, YCTAHOBJIEHHBIM YacCTbiO 3
cratbu 25 ®epepanbHoro sakona ot 22.10.2004 N® 125-d3 «O6 apxmBHOM [ejie
B Poccuiickoit @epepatinm»);

B 3ampoce OTCYTCTBYET HayIMEeHOBaHMS IOPUANYECKOTO A
(OJ1S1 FOPUOMYECKUX JIULL);

B 3ampoce OTCYTCTByeT daMwinsi, uUMSI U OT4YeCcTBO (MpU HAJIUUUN)
(o1 GU3MUECKUX JIULL);

B 3aIlpOCe OTCYTCTBYET MOUTOBbIN U (MJI1) 2JIEKTPOHHBIN aipec 3asiBUTEJIS;

B 3aIIpOCe OTCYTCTBYET Tema (BOMpPOC).

O mpuumHax ocTaBJIeHMs 3ampoca 6e3 pacCMOTPEHMsI COOOIIAeTCsT 3asiBUTEITIO
B CaydYasx, ecyim ero (Gammwims M TIOUYTOBBINA (JIEKTPOHHBIN anpec) TMOAIAI0TCS
MIPOYTEHMIO.

2.9. Pasmep nmiaThbl, BSMMaeMOM C 3asIBUTEJIS IPU MPEeI0CTABICHUN
MYHMIMIIAJIBHOM YCIYTH, ¥ CIIOCOOBI €€ B3MMAaHMS B C/Ty4asx,
MpeayCMOTPEeHHbIX (egepa/bHbIMK 3aKOHAMMU, IPUHMMAEMbIMU B COOTBETCTBUU
C HUMM MHBIMM HOPMATUBHbIMU IIPaBOBbIMU aKTaMu Poccuitckon @egepanumn,
HOPMaTUBHBIMHU IIPAaBOBBIMU aKTaMu YJIbSTHOBCKOM 00/1aCTH

MyHuiumnasbHass ycayra IpegocTaBisieTcss 6e3 B3MMaHUS TOCYapCTBEHHOM
MOIIJIMHBI MJIM MHOM TIJIaThI 32 MIPeioCTaB/IeHe MYHUIIUITAIbHOM YCITYTH.

2.10. MakcuMa/JIbHBIN CPOK OKMIAHMS B ouepeay Ipu mojaue sampoca



0 MpPegoCTaB/IEHMM MYHUIMIIAILHON YC/IYTY U IIPU MOJTyYe€HNU pe3y/IbTaTa
MPef0CTaBIeHNS] MYHUIIMIIATBHOM YCITYTH

MakcuMasbHbBIN CPOK OKUOAHMS B odepeny 3asiBUTENIEM IIpM Mojade 3aIpoca
O MpemoCTaBJeHUM MYHUIIMUIIAIbHOM YCJIYTU, a TakKKe IIpY IOJYUYEeHUM pesysbTaTa
MIpefoCTaB/IeHsT MYHUIMITAJBHOM YCIYTM COCTaBjseT He 6osee 15 (msrHamuaTn)
MMHYT.

2.11. Cpox perucTpanum 3amnpoca 3assBUTeJISI O IpeaoCcTaB/IeHUN
MYHHUIMIIAJIBHON YCITYTU

Perucrpaiius 3arpoca 3asiBUTeJIE O MPeaoCTaBJIeHUM MYHUIUIIAIIBHON YCIYTHU
ocyiiecTBisieTcsl B TedyeHue 1 (omHOro) pabouero AHSI C MOMEHTa MOCTYILJIEHMS
3ampoca B YIIOJHOMOYEHHbBIN OpraH.

2.12. TpeboBaHMS K IOMEILIEHMSIM, B KOTOPbBIX IIPEIOCTABJISETCS
MYHUIIMIIQ/IbHAS YC/IYTa, 321y OKMAAHUSI, MeCTaM JJIsl 3aII0JTHEHMS 3aIlIpOCOB
0 IpeAoCTaBIeHUM MYHUIIMIIAIbHOM yCIIyTru, MHPOPMAIMOHHBIM CTEeHIaM
¢ o0pasnamMm UX 3aM0/THEHMSI ¥ MepedHeM JOKYMEHTOB, He00XO0AMMBbIX
IJISI TIPeIOCTAaBJIEHNUST KasKI0M MYHUIIUIIAIBHOM YCIIYTH,

B TOM 4MCJIe K 00eCIIe4YeHII0 AOCTYIMHOCTH IS MHBAJIMIOB K YKa3aHHBIM
00bEeKTaM B COOTBETCTBUM C 3aKOHOAaTeIbCTBOM Poccuitckon demepanym
0 COIMA/TbHOM 3aIIUTEe MHBAJINAOB

2.12.1. Tlomemienusi, npemHa3sHAueHHbIe [JiI O3HAKOMJIEHMSI 3asiBUTEJIEN
¢ MHGOPMaLIMOHHBIMM MaTepuaaaMy, 060pyayIOTCs MH(POPMALIMOHHBIMM CTEHIAMMA.

Odopmiienre  BU3yaJIbHOM ¥ TEKCTOBOM  uHpoOpMamuu O  TOpSIAKe
MpeNOCTaBJIeHNSI  MYHULIMIIAJIbHOM  YCJIYTM  COOTBETCTBYET  ONTMMAJIbHOMY
BOCITPUSITUIO 9TOM MHGPOPMAIIUY TTOCETUTEISIMMA.

Ins oOCcay>KMBaHMSI JIMI, C OTPAaHMUYEHHBIMM BO3MOXXHOCTSIMM  300OPOBbSI
ToMellleHMsT 000pyIOBaHbl MMaHAyCaMM, CIIELMAIbHBIMU OTPasKIEHMUSIMU U TIepUIaMu,
obecIieunBaOIIMMKY  OeCIpersITCTBEHHOe IepeBUyKeHNe ¥ Pa3sBOPOT MHBAIMIHBIX
KOJISICOK, CTOJIbI pa3MeIlalTCsl B CTOPOHE OT BXoJa [Jig OecIpersiTCTBEHHOTO
mogbesga ¥ pasBopora Kouisicok. ObecrieunBaeTcsl [IOMYCK CypAOIepeBOgUYMKaA
1 TudIoCypaonepeBoYMKa.

Kabuuetst mpuéma  3asgBUTeNIel  0OOpYOOBaHbI  MH(POPMAIMOHHBIMMU
TabaMuKaMu (BbIBECKaMM) C YKa3aHMEM:

HOMepa KabMHeTa;

dbamuaumu, uMeHM, ortdecTtBa (MpU HAAUUMM) M [OO/DKHOCTU CIIELMAINCTA,
MpeOCTaBJISIOIEr0 MyHULIIUTIATIbHYIO YCIYTY;

rpaduka pabOTBHI.

Mecta okumaHusl B ouepeny Ha IpefcTaBjieHNe WM ToydyeHue TOKYMEeHTOB
060pyIOBaHbI CTYJIbSIMM, KpeCeJbHbIMU CEKIMSIMMU, CKaMbsiMM (OaHKeTKamu), MecTa
IJIs1 3aMI0JTHEHMST 3aIPOCOB O MPeIOCTaBIeHUM MYHUIUITATIBHOM YCIYTY 000pYI0BaHbI
crtonaMu (CTOMKAMM), CTYJIbSIMM OOecrieueHbl KaHILEJISIPCKUMM TPUHAILIESKHOCTSIMMA,



Cl'[paBO‘IHO-I/IH(I)OpMaLII/IOHHbIM MaTepuaJioM, O6pa3U,8.MI/I 3allOJIHEHMS OOKYMEHTOB,
d)OpMaMI/I dHKeT-3aIIpOCOB. KomnuectBo MecT OXOaHMA OIlpenejsieTca Mcxond
n3 d)aKTquCKOﬁ Harpys3km n BO3MO>KHOCTEN OJI X pa3MelleHysd B 30aHNN.

2.13. Iloka3aTe/ M JOCTYITHOCTH M Ka4yeCcTBa MpeaoCcTaB/IeHUS
MYHUIMIIAJTIBHON YCITYTU

[TokazaTessiMy JOCTYITHOCTM M KaueCTBa MYHUILIMIIATbHOM YCITYTH SIBJISTFOTCSI:

BO3MOKHOCTh  IIOJIydeHMs]  3asBuUTesieM  MHoOpMalMu O  TOpsaKe
MpeoCTaBIeHNS MYHUIIATIATbHOM YCITyTU Ha obuiasIbHOM caire
YIIOJTHOMOUYEHHOTO opraHa, EnmHom noptaiie;

BO3MOXKHOCTb TotydeHus: myHuiiunaabHon ycayru B OI'KY «IIpaButenbcTBO
IJIS TpakgaH» (B 4YacTM TOJauyM 3asBJIeHUSI UM JOKYMEHTOB, IMOJIyuYeHMUs pe3yJibTaTa
MpenoCTaBIeHNs] MYHUIIMTIAIbHOM YyCayTu), Ha EpyvHom moptajne (B yacTu Iopauu
3asBJIeHMsI, ToJyuyeHus1 uHopMaluMu O Xofe IpeAoCTaBJeHUs MYHULIUTIATIbHOM
YCITyTU, YBeJOMJIEHUS 3asIBUTEJISI O TOTOBHOCTU pe3yJjbTaTa, IoJyueHus: pe3yJbTara);

BO3MOXKHOCTb 3asIBUTEJISI OLIEHUTh KAa4eCTBO IPelOCTaBJIeHMUSI MYHULIUIIAIbHOM
yoiayru  (3anosHeHue aHKeTbl B OI'KY  «IlpaBuTenbcTBO [JisI  TpaskaaH»,
crielMaanM3MpoBaHHbIN caiT «Baiil koHTposb» (https://vashkontrol.ru/);

OTHOIIIEHMe OOIIero uucja 3asBjeHMII O IPedOCTaBJIeHUM MYHUIIUTIATbHOM
YCJIyTY, 3aperucTPMPOBAHHBIX B TeUeHMEe OTYETHOrO IIepuoja, K KOJMUUECTBY
MpM3HAHHBIX 0OOCHOBAHHBIMM B 3TOT JKe MepHo/I sKajiob OT 3assBUTeJIeN O HapyIIeHUN
MOPSIIKa M CPOKOB ITPeNOCTaB/IEHMSI MyHULIMTIATIbHOM YCIIYTH;

Ha/lMuMe BO3MOKHOCTM  3alMCyM Ha MNpuEM IS [OJauyyM  3arpoca
O TMpegoCTaBAeHUY MYHUIIUIIAJIbBHOM YCIYTY B YIIOJTHOMOYEHHbIM OpraH (IIpy JUYHOM
roceleHnm, 1Moo 1o Teaedony);

Ha/JMuMe BO3MOKHOCTM  3alMCuM Ha MNOpuEM IS [ojJauyM  3arpoca
o npenocTaBjaeHuy MyHumnanabHou ycayru B OI'KY «ITpaBuTenbcTBO A1 rpaskgaH»
(TIpM IMYHOM TIOCEeIleHNH, 110 TejedoHy, 100 Ha OQUIIMATBHOM CaTe).

KosmuectBo  B3auMMOAENCTBUI  3asABUTENIE C  JOKHOCTHBIMM  JIMIIAMU
YIIOJJTHOMOUYEHHOTO OpraHa, pabOTHMKaMM €ro CTPYKTYPHOTO IIOApasesIeHusI
TIpY MIPEIOCTaBIEHNY MYHUIUITAIBHONM YCIYTU COCTaBJIIeT He Oosiee ABYX.

[TpomomkuTenbHOCTb B3aUMOIECTBIS — He 6osiee 30 (TpUALIATY) MUHYT.

2.14. Nlublie TpeOGOBaHMSI, B TOM YMC/I€ YUYUTHIBAIOIIVIE 0COOEHHOCTH
MpPefoCTaB/IeHNsI MYHUIMIIAIbHBIN YCIYTM B MHOTO(YHKIIMOHAIbHBIX IEHTPax
¥ 0COOEHHOCTH MPea0CTaBIEHNUSI MyHUIMIIAIBHOM YCITYTU

B 3JIGKTPOHHOM (hopme

MyunununanbHasa yeayra B OI'KY «IIpaButenbCcTBO [Ji rpaxkfaH» B MOJTHOM
006bEMEe He TpeAocTaBiisgeTcs (B 4acTM TMpUEMA 3arpoca M JOKYMEHTOB, MOJTyYeHMsI
pe3yJibTaTa MpeJoCTaBIeHNUSI MyHULIUTIAJIbHON YCJIYTH).

B ciryuae mogaum sasBienust B OI'KY «IIpaBuTenbCTBO OJ1s1 TpaskgaH», CPOK
MpeloCTaBjeHns]  YCJIYTM  MCUMUC/SIETCSI CO  OHA  TOCTYIUIeHMSI — 3arpoca
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B YIIOJTHOMOYEHHbIN OpTaH.

MyHuuunagbpHas ycjyra He MpefoCTaBJsIeTCs] IO 3KCTEPPUTOPUATbHOMY
MIPUHITATTY.

[IpenocraBieHne MYHULUIIAJIBHOM YCIAYTUM TOCPEACTBOM KOMILJIEKCHOTO
3aripoca B OI'KVY «IIpaBuTenbCTBO [Ji TpaskAaH» He OCYILECTBIISIETCSI.

IIpemocraBienne  MYHUMUMIIQJIBHOM  YCJIYIM B DJIGKTPOHHOM  (opme
OCYILIECTB/ISIETCSI B YacTM IIpMEMA 3ampoca depe3 EAMHbBIN mOpTas, OTC/IEKMBAHUS
B JIMYHOM KabOuHeTe Ha EpmHomM mnoprase uHpopmMammu O Xome U pe3yjbTaTe
MPeIOCTaBJIEHNSI MYHULIMITAIBHOM YCJIYTH, ITOJTyYEeHNsT pe3yJ/IbTaTa.

IIpu nmogaue nmocpencreoM EmmHOro moprasna 3ampoc NOAIMCHIBAETCS IIPOCTOM
9JIEKTPOHHON MOAIINCHIO.

IOns mpepoctaBienus MyHurunanbHon yoayru OI'KY  «IIpaBuTenbCcTBO
IJIS TpakaaH» He TPUBJIEKAeT MHble OpraHu3alyu, MpeaycMoTpeHHble vacTbio 1.1
cratbu 16 @epepaspHoro 3akoHa oT 27.07.2010 N° 210-®3 «O6 opraHmuszauyuu
MpegoCTaBIeHMS roCcyJapCTBEHHbIX " MYHULIUITQTbHBIX YCITyT »
(manmee - opraHmMsaluy, OCYHIIECTBJSIOIIME (QYHKIMUM TI0 IIPeIOoCTaBIEHUIO
MYHULIUIIQIbHOW YCIYTH).

3. COCTaB, moc;iefoBaTe/IbHOCTb ¥ CPOKHN BBIIIOJTHEHUS aAMUHUCTPATUBHDBIX
mnmpoueayp, TpGﬁOBaHMSI K IMMOPAAKY UX BBIIIO/IHCHHUS, B TOM YHUCJIE 0COOEHHOCTHU
BbIIIO/THEHUSI aAMMHUCTPATUBHBIX IIPpOLEAYD B QHGKTPOHHOﬁ (l)opMe,

a TaK)ke 0CO0eHHOCTY BBIIIOTHEHUS AAMMHUCTPaATUBHbBIX ITpoLeayp
B MHOI‘O(I)YHKI.IMOH&JIBHBIX OHEHTPpax nmpeaocTaB/ICHUS IroCyJapCTBEHHbBIX
N MYHUIIUIIA/IBHBIX YCJIYT

3.1. HcuepnbIBaloiye MepevyHy afMUMHUCTPATUBHBIX IIPOLEAYD

3.1.1. M cuepnbIBaoIuuii NepeyeHb aAMUHUCTPATUBHBIX HPOIEAYP
MPeI0CTABIEHNSI MYHUIIMIIAJIBHOW YCIYTY B YIIOJIHOMOYE€HHOM OpraHe

MPUEM M PErucTpaumsi 3ampoca 3asBUTENIS O IPeIoCTaBJIE€HUY MYHULIMITATbHOM
YCIIyTH;

pacCMOTpeHMe 3arpoca HauyaJIbHMKOM apXMBHOTO OT[esa, Mepemaya 3ampoca Ha
MCIIOJTHEHVE€ OTBETCTBEHHOMY JOJ/DKHOCTHOMY JIUITY;

aHa/IM3 TeMaTUKM 3aIpPoca OTBETCTBEHHbBIM O/KHOCTHBIM JIUIIOM;

MCIIOJIHEHME 3aIlpoca, ITOATOTOBKA pe3ysbTaTa MpeaoCTaBIeHNsT MYHUIIUTIATbHOM
YCIIyTH;

MOAITCaHMe Pe3yJibTaTa MPeIoCTaBIeHNsI MyHULIMIIAIbHON YCIYTY Ha4aIbHUKOM
apxXMBHOI'O OTAeJa U yBeJOMJIeHe 3asBUTEJIS O TOTOBHOCTU Pe3yJIbTaTa,

BbIJIaua (HaIpaBjIeHNe) pe3yJbTaTa IPeJoCTaBJIeHNsI MYHULIUITATIbHOM YCTYTH.

3.1.2. NcuepnbIBaloniui repedyeHb aMMHUCTPATUBHbBIX IIPOLIEAYP
MpeaoCTaB/IeHNUsI MYHUIIUIIAIBHON YCIYTU B 3JIEKTPOHHOM hopme, B TOM UMC/Ie
¢ ucrnosib3oBaHueM EamHoro nmoprasa, B COOTBETCTBUM C IIOIOKEHUSIMU
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cratbu 10 ®egepanbHoro 3akona ot 27.07.2010 «O6 opraHmusanum
Mpe0CTAB/IEHUS TOCYAAPCTBEHHBIX M MYHUIIMIIAIbHBIX YCIYT»

1) mpemocTaByieHMe B yCTaHOBJIEHHOM IMOpsiake MHGOpPMaLUM 3asBUTESIM U
obecrieueHne OOCTyIa 3asiBUTeNIe K CBeAEHMSIM O MYHULMIAIbHBIX YCIyrax:
OCYILIECTBJISIETCSI B COOTBETCTBMM C TOAINMYHKTOM 1.3.1 myHkra 1.3 HacTosiiero
aAMMHUCTPATUBHOI'O PErIaMeHTa;

2) Tmopava 3ampoca O IMPeNoCTaBJIeHUM MYHUIUIIJIbHOM YCJIYTM M MHBIX
IOKYMEHTOB, HEOOXOIMMBIX [JiS TIPeIOCTaBJIeHUSI YIOJHOMOYEHHbIM OpraHoOM
MYHUIIATIQJIbHOM YCJIYTM, B TOM 4YMCJIe JOKYMEHTOB M MHGbOpPMAaLNM, 3JeKTPOHHBIE
006pasbl KOTOPBIX paHee ObLIM 3aBepeHbl B COOTBETCTBUM C ITYHKTOM 7.2. dYacTtu 1
cratbu 16 ®epepanbHoro 3akoHa ot 27.07.2010 N° 210-®3 «O6 opranmsanum
MpefoCTaB/eHs] TOCYAAPCTBEHHbIX M MYHULMIAIbHBIX YCJIYT», UM TPUEM TaKOTO
3ampoca O  TpeNOCTaBA€HMM  MYHMIMIIJIbHOM  YCAYTM UM JOKYMEHTOB
YIIOJTHOMOYEHHBIM OpPraHoM, JMOO MOABEeJOMCTBEHHOM YIIOJTHOMOYEHHOMY OpraHy
opraHmusaiueli, y4dacTBYIOIeld B TMpPeJOCTaBJeHUM MYHULUIAIbHOU YCIyTU, C
MCMOJIb30BaHMeM  MH(POPMALMOHHO-TEXHOJOTUYECKON U KOMMYHMKAI[MIOHHOM
MHPaCTPYKTypbl, B TOM uncie EgyHoro noprasnia;

3) nmoJsiyueHMe 3asgBUTEJEM CBeOEeHU O XOlle BBIIIOJHEHMUSI 3alpoca
O TIpeAOCTaBJIeHNM MYHULIUTIAIbHOM YCITYTH;

4) B3aMMO/IEIICTBYE OPTraHOB VCITOJHUTEIbHOM BJIACTY, MHBIX TOCYIapCTBEHHbBIX
OpraHoOB, OpPraHOB MECTHOTO CaMOYIIpaBJIeHUSI, OpTraHM3allMii, Y4YaCTBYIOIINX
B NIpeJoCTaB/ieHMM MNpedyCMOTpeHHbIX 4dacTbio 1 crtatbu 1 DemepasbHOrO 3aKOHA
or 27.07.2010 N® 210-®3 «O6 opraHmusanuu IpenoCTaBJIeHMsS] TOCYyAAPCTBEHHbIX
Y MYHULIUITQJIbHBIX YCJIYT» MYHULIMITAIbHBIX YCJIYT: HE OCYILIECTBIISIETCS;

5) mnosyuyeHme 3asgBUTESIEM pe3ysbTaTa IPENOCTaBJIEHMS MYHUIUIIATIbHON
YCJIYTU, €CJIV MHOe He YCTaHOBJIEHO ¢efiepaibHbIM 3aKOHOM;

6) MHbIE IEeNCTBUS, HEOOXOmyuMble MJi IIPeJOCTaBJEHUSI MYHULIMITATbHOM
YCJTYTU: He OCYILEeCTBJISIIOTCS.

3.1.3. M cuepnbIBaOIINiA NIepeYeHb AAMUHNCTPATUBHBIX HPOIIERYD,
BbIno/IHsIeMbIX OT'KY «IIpaBuTebCTBO /151 rpa>kgaH»

1) nadopMupoBaHme 3asiBUTEJIEN O MOPSIIKE MPeqOCTaBAeHNUS] MyHULIUIIATbHOM
YCITyTH, B TOM qucie TIOCPEJICTBOM KOMILJIEKCHOTO 3arpoca,
B MHOTOQYHKUMOHQJIbHOM  I1IeHTpe, O  XOJle  BBbINIOJIHEHUSI  3alpOCOB
O  TpefNoCTaBJieHUM  MYHULMMIAJIbHOM  YCAYTM,  KOMILUIEKCHBIX  3alpOCOB,
a Takke IO MHBIM BOIPOCAaM, CBSI3aHHBIM C TIPeIOCTaBJIeHMEM MYHUIIUIIAIbHON
yCIIyTM, a TakXke KOHCYJbTMpPOBaHME 3asiBUTENIel O TOpsaKe TpeaoCTaBIeHus
MYHUIIATIQJIbHOM YCJIYTU B MHOTOGYHKIIMOHAIBHOM 1IeHTpe U uepe3 EnuHbIi mopTai,
B TOM 4Mcjie MyTEéM 0O00pyAOBaHUSI B MHOTOGYHKIIMOHAJIbHOM IIeHTpe pabounx MecT,
npegHasHaueHHbIX st obecrieueHust IOCTYyTIa K MHGOPMaIMOHHO-
TeJIEKOMMYHUKAIMOHHOM ceTu « IHTepHeT»;

2) IpuéM U 3aTloJTHeHMe 3alIPpOCOB O MPeIOCTaBIeHUY MYHUIIUTIATIbHOM YCIYTH,
B TOM 4uCJe TIOCPeACTBOM TOCYAApCTBEHHOM WHGOPMAIMOHHOMW CUCTEMBbI
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VYIbSIHOBCKOM  06jlacTM  «ABTOMAaTM3MpPOBaHHAsT  MHMOpPMAIMOHHASI  CUCTeMa
MHOTO(YHKIIMOHAJIbHOTO IIEHTpa  IIPeaOCTaBJIEHMS rOCyJapCTBEHHbIX U
MYHULIMIIAIbHBIX YCIYT YJIbSIHOBCKOM ob6jactu» (manmee - I'MIC «AMC M®IL»),
a Takyke MPUEM KOMIUIEKCHBIX 3aIIPOCOB;

3) dopMupoBaHMe U HampaBjieHMe MHOTO(GYHKIMOHAJIbHBIM II€HTPOM
MeXXBEIOMCTBEHHOT'O 3aIllpoca B OpraHbl MCIIOJHUTEIbHOM BJIACTH, MHbIE OpraHbI
roCyIapCTBEHHOM BJIACTM, OpraHbl MECTHOTO CaMOYIIpaBJIeHMs, OpraHM3aLuM,
Y4aCTBYIOILME B MPeIOCTaBAeHNY MyHUIIUTIAIBHON YCJIYTHU: He OCYIIIeCTBIISIETCS;

4) Bblmaua 3asiBUTENISIM [TOKYMEHTOB, IIOJTyUeHHBIX OT OpraHa MeCTHOTO
caMOyTIpaBjieHMsI, [0 pe3yJibTaTaM IIpeJOCTaBIeHMUs] MYHULMUIIAIbHOW YCIYTH,
a TakKKe TII0 pe3yJibTaTaM IMpPeNOCTaBJeHUsI TOCYHapCTBEHHbIX U (MJIN)
MYHMIIATIQJIBHBIX YCJIYT, YKa3aHHbIX B KOMILJIEKCHOM 3allpoce, €ec/iM MHOe He
peayCcMOTPEHO 3aKoHomaTeabcTBoM Poccuiickon Demeparyin;

4.1) cocraBJieHMe U BbIava 3asiBUTEJIIM JTOKYMEHTOB Ha OYMakKHOM HOCHUTeJIe,
MOATBEPKIAIONINX COOepsKaHMe 9JIEKTPOHHBIX JTOKYMEHTOB, II0 pe3yjbTaTaM
MpeNOCTaBJIeHNs MYHULMITAJIBHOM YCAYTM OpraHa MECTHOTO CaMOYIIpaBJIeHMs],
BKJIIOUAsl COCTaBjieHMe Ha OyMa)KHOM HOCUTeJle M 3aBepeHMe BBIMMCOK U3
MHGOPMALIMOHHOM CUCTEMbI OpraHa MCIOJIHUTEIbHOM BIACTH;

5) uHbIe Mpolemypbl He OCYILECTBIISTIOTCS.

6) uHbIe [eNCTBUSI, HeOoOXOAMMble MJISI TPeJOCTaBIeHMUSI MYHUIIUIIATbHOM
YCJTYTY OCYIIIECTBJISIIOTCSL.

3.1.4. IlepeyeHb aAMMHUCTPATUBHBIX IIPOILEAYDP, BHIIIOTHIEMbIX
MPU MCITIPABJIEHUH JOMYIIEHHbIX OIIeYaTOK U (MJIM) OIIMOOK B
BbIZJAHHbBIX
B pe3y/IbTaTe MPeA0CTaBJIE€HNMS MYHULIUIIATbHOM YCIIYTH
OOKYMEeHTax

1) MpUEM U  PErucTpainus 3asiBjieHusT 00 MCIpaBJIe€HUM OIe4aTOK
u (MaM) OmMOOK, [OIMYIIEHHBIX B JOKYMEHTax, BbIJAHHBIX B pe3yJbTaTe
MpeIOCTaBIeHNSI MYHULIUIIATIbHOM YCTYTH;

2) paccMOTpeHMe TIOCTYIMBIIErO 3asiBJieHMsT 00 MWCIIpaBJIeHUM OIevyaToK
u (UaM) OmMOOK, MOIMYIIEHHBIX B JOKYMEHTAax, BBbIJAHHBIX B pe3yJjbTaTe
MpeoCTaBIeHUSI MYHULIMITATIbHOM YCJTYTH, BblJlaua MCIIPaBJIEHHOI'O JOKYMEHTA.

3.2. [TopsaaoK BBHINIOTHEHNMSI AAMUHMCTPATUBHBIX IIPOLIEAYP
MPY IIPeIOCTABIEHMY MYHUIIUIIAIBHOM YCIYTU B YIIOJTHOMOUYEHHOM OpraHe

3.2.1. ITpuém u perucTpanus 3ampoca 3assiBUTeJIS O IIPeoCTaBIeHUN
MYHUIIUTIATBHOW YCITYTU

OcHoBaHueM 7151 Havajaa agMUHUCTPATUBHOM MPOIeAYPHI 1O MPefOCTaBIeHNUIO
MYHUIIATIQIbHOM YCTYTU SIBJISIETCS MOCTYIUIEHME 3alpoca B YIIOJHOMOYEHHbIM OpraH
B COOTBETCTBUM C MTOAIYHKTOM 2.6.1 myHKTa 2.6 afMUHUCTPATUBHOTO perjiaMeHTa.
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3arpoc MOKeT OBIThb IOCTaBJIeH 3asIBUTEJIEM JIUYHO,
JinbO ero yIroJHOMOYEHHBbIM ITpe/iCTaBUTeIeEM — IIpU TPEIbsIBJI€EHUM HOBEPEHHOCTU
Ha OCYIIeCTBJIeHMEe eMCTBUI OT MMEHM 3asiBUTEJISI, 3aKOHHbIM IIpe[iCTaBUTeIEM MIPU
MpeIbSIBJIEHMM JTOKYMEHTOB, MOATBEPXKAAIOIINX OCYILECTB/IEHME NeMCTBUI OT UMEHU
3asIBUTEJISI, TIOCTYIIUTDb MO ITOYTE, C MUCIIOJAb30BaHKEM OGMUIMAIbHOIO CaiTa apXuBa
Wi OoQUIIMAJIBLHOTO CalTa VYIIOJHOMOYEHHOTO OpraHa, II0 MH(POPMAIMOHHO-
TE€JIEKOMMYHMKALMIOHHbIM CETSIM.

[Ipy snmMuHOM oOOpaleHuy B  YIIOJHOMOYEHHBIM OpraH, OTBETCTBEHHOE
IOJDKHOCTHOE JIMIIO TIpU TMpPUMEME MOOKYMEHTOB YCTHO WMHGOPMUPYET 3asiBUTEJIS
O CpOKe MCIIOJTHeHMs 3ampoca.

3amnpoc, NOAAaHHBIN 3asIBUTEIEM HENOCPEICTBEHHO B YIIOJHOMOYEHHBIN OPraH,
perucTpupyercssi B rpadax 1-6 B KypHaje perucTpaiyuy 3aIlpoCOB 3asBUTEJIEN,
HeOoOXOIMMbIX [IJISI TIpeloCTaBjeHMus] MyHulunaabHou yciayru «IIpegocraBiieHne
apXMBHBIX CIIPABOK, apXMBHBIX KOIMM, apXMBHBIX BBIMMCOK, MHGOPMAIMOHHbBIX
MmMceM, CBSI3aHHBIX C  COLMAJbHOM  3alllMTOM, TI€HCMOHHBIM oObOecreyeHueM,
MOoJIyueHueM JIbITOT M KOMIIeHCAlluMi, TIOATOTOBJIEHHbIX Ha OCHOBE apXUBHBIX
IOKYMEHTOB, HaXOMSIIMXCSI B MYHULIMITAJIbHOM COOCTBEHHOCTU» (mpujoskeHue N° 2
K aIMMHUCTPATUBHOMY perjiaMeHTy) B TedeHue 1 (ogHOro) pabouero JHSI C MOMEHTA
MOCTYTIJIEHUST 3arpoca.

B cnydae, eciin 3asiBUTEb 00OpaTWICS C HECKOJIBKMMM 3alpocamMi IO pa3HbIM
BOIIPOCAM, KayKAbIM 3aIIPOC PETUCTPUPYETCS OTAEIBHO.

COTpymHMK apXMBHOTO OTHeja, MNPUMHMMAIOIIMI 3alpoc, OCYILIEeCTBIISEeT
MEPBUYHYIO IMPOBEPKY  JOKYMEHTOB  3asBUTE/SI:  MPOBEPSIET  ITOJIHOMOUMS
OOpaTMBIIETrOCsl JIMIA, M3TOTAaBJMBAET KOIMUM TIPEeNCTaBJIEHHbIX OPUIMHAJIOB
IOKYMEHTOB.

HavanpHuk apxmBHOro oTAena B TeueHume 1 (omHOro) pabouero mHS
OCYIIIeCTBJISIET PETMCTPALMIO 3alIPOCOB.

Pe3yysibTaTOM  BBINIOJIHEHMSI ~ aAMMHUCTPATMBHOM  IIPOLIEAYpPbI  SIBJISIETCS
perucTpaumsi 3arpoca 3asiBUTEIIS B )KypHaJIe perucTpaly 3alpocoB 3asiBUTEIEN.

CBeneHrss O BBITIOJHECHUHU aAMUHHUCTPATUBHON MPOIEAYyphl (DUKCUPYIOTCS B
CHUCTEMeE JIOKYMEHTO0000POTa U JISTONPOU3BOICTBA APXHUBHOTO OT/IEIA.

3.2.2. PaccmoTpeHnne 3ampoca Ha4aJIbLHUKOM apXMBHOTO OT/e/Ia, mepeaaya
3aIpoca Ha MCIOJIHeHME OTBETCTBEHHOMY JAO/I)KHOCTHOMY JIUILY

OcHoBanmeM [JIS Havajla aJAMMHUCTPATMBHOM  TPOLENYPbI  SIBJISETCS
MOCTYTIJIEHNe 3aperMCTPUPOBAHHOTO 3alpoca Ha pacCMOTpeHue HavaJabHMKa
apxXMBHOI'O OTAeJIa.

HauvasbHMK apxMBHOTO OThella B TedyeHue 1 (omHOro) pabouero mHs
C MOMEHTa MOCTYIUIEHUS 3aperMCTPUPOBAHHOTrO 3alpoca pacCMaTpuBaeT, BU3UPYET
M TepejaeT 3ampoc BeAylleMy MHCIEKTOPY apxMBHOTO OTAena (magee -
OTBETCTBEHHOE JJOJKHOCTHOE JIMIIO) Ha UCIIOJIHEHME.

CpoK BBITIOJIHEHMSI aIMMHMCTPATMBHOM IIpOLIEAypbl cocTaBysieT 1 (omuH)
pabounii feHb.
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Pe3ybTaTOM BBIMOJIHEHMST aAMUHUCTPATUBHOM MIPOLIEAYPhI SIBJIIETCS Tepenava
3aIpoca C BM30M HavaJbHMKA apXMBHOTO OTHEeJa Ha MCIIOJHEHME OTBETCTBEHHOMY
IOJKHOCTHOMY JIMITY.

Cnoco6 dukcaimy pe3ysbTaTa BbIITOJHEHNUST aMUHUCTPATUBHOM ITPOIEOYPhI —
BJ3a HayaJIbHMKA apXMBHOI'O OT/IeJIa Ha 3aperuCTPMPOBAHHOM 3aIIpoce 3asiBUTEJIs.

3.2.3. AHanu3 TeMaTHKHU 3alpoca OTBETCTBEHHbBIM JO/DKHOCTHBIM JIMIIOM

IOpugnyeckum ¢akToM Havajga agMMHUCTPATUBHOM IIPOLIEAYPHI SIBJISIETCS
MOCTYIIEHNE 3aperMcTpMpPOBAHHOTO 3ampoca C MPWIOKEHHbBIM K HEMY I1aKeTOM
OOKYMEHTOB C BM30M HayaJbHMKA apXMBHOTO OTHAeJa  OTBETCTBEHHOMY
IOKHOCTHOMY JIMITY Ha MCITOJTHEHMe.

OTBeTCTBEHHOE [OJDKHOCTHOE JIMIIO OO0SI3aHO IIPOBECTM aHa/IN3 TEeMaTUKU
MTOCTYIIMBILIETO 3aIpoca C MCIOJIb30BAaHMEM MMEIOIIMXCS CIIPaBOYHO-ITOMCKOBBIX
cpencTB (apXMBHBIX CIIPABOYHMKOB) B TPAAMIMOHHOM M 3JIEKTPOHHONM ¢dopMe,
comepyKalllMX CBeIeHMsT O MeCcTaX XpaHeHMS [JTOKYMEHTOB, HeoOXOIMMbIX
IJIST ICTIOJTHEHMSI 3aIIpOca 3asiBUTEIS.

B xome aHanm3sa omnpeessieTcs:

CTeneHb MOJIHOThI MHGOpMAINM, COAEPsKallleMCs B 3ampoce UM HeoOXOIMMOM
IJIST €70 VCIIOJTHEHMS;

MIPaBOMOYHOCTb TIOJTYUYeHMsSI 3asBUTEJIeM 3ampalimMBaeMoyr MHpopMaimum
C VYYETOM OrpaHMUYEeHMM Ha  MpeACTaB/JieHMe  CBeIeHMI,  COIep>Kallyx
rOCyJapCTBEHHYIO TallHy U CBefeHMsI KOHGUIEHIIMAIbHOTO XapaKTepa;

Ha/IMuye apXUBHBIX JOKYMEHTOB, HEOOXOIVMBIX [IJIS MICIIOJTHEHMSI 3aIIpOCa;

MECTO HaXOKIeHMsI, aapec TOCYIapCTBEHHOTO, MYHUIMIIAJbHOTO apXuBa
VY JIbSTHOBCKOM 00J1aCTM, OpraHa ¥ opraHms3anum Y JIbsSHOBCKOM 00JIacTH, Kyjia CJIemyeT
HalpaBUTh 3aIllpOC HAa MCIIOJIHEHMEe [0 IIPMHAIJIEKHOCTM (B Cy4ae OTCYTCTBUS
ApXVMBHBIX TOKYMEHTOB, HEOOXOIMMbIX [IJIS MCIIOJTHEHMS 3a1IpOca).

[To uToram aHajM3a OTBETCTBEHHOE JOKHOCTHOE JIMIIO IPUMHMMAET pellleHue:

O TOJITOTOBKE apXMBHOM CIIPaBKM, apXMBHOM KOIMM, apXUBHOM BBIIIMCKY;

O IOATOTOBKE MHMOPMAIMOHHOIO MUChMaA.

Pe3yyiibTaToOM aIMMHMCTPATUBHOM IIPOLIEAYPHI SIBJISETCS IPUHSTUE pPeIleHNs
O TIOATOTOBKE pe3yJsbTara.

CpoK BBITIOJIHEHUST AAMMHMUCTPATUBHOM IIpOLieAypbl coctaBiisieT 1 (omuH)
pabouni1 feHb.

CBenieHrss O BBITIOJHEHUU AAMUHUCTPATUBHON MpOUEAypbl (PUKCUPYIOTCS B
CHUCTEME JIOKYMEHTO000POTa U JIEIONPOU3BO/ICTBA APXHUBHOTO OT/IEIA.

3.2.4. Victio/tHeHMe 3aIIpoca, MOAroToBKa pe3y/bTaTa MpegoCcTaBIeHNs
MYHUITUIIATIBHOW YCIYTH

IOpugnyeckum ¢akToM Havaja agMUHUCTPATUBHOM IIPOLIEAYPHI SIBJISIETCS
TIPUHSITOE pellieHle O MOATOTOBKe pe3yJibTara.
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[To uToram aHajm3a OTBETCTBEHHOE JOJDKHOCTHOE JIMIIO OOPMIISIET apXUBHYIO
CIIPAaBKY, apXMBHYIO BBINMMCKY, apXMBHYIO KONMIO WM MH(POPMAILMOHHOE IMChMO
0 Hamuuyu (OTCYTCTBUM) B apxuBe apXMBHBIX [JTOKYMEHTOB IO TeMe 3ampoca
UM  cBeleHMsT 00 UX MECTOHAXOXIEeHMM, WM O TepechblIKe 3arpoca
IO TIPMHAIJIEXKHOCTM B COOTBETCTBYIOIIYIO OpraHM3allnIo.

ApxuBHas crpaBka odopMJIseTcsl Ha OjlaHKe apxyuBa M COIEpsKUT Has3BaHMe
(«ApxuBHag cmpaBKa») M MHPOpPMaIMIO MO TeMe 3ampoca C yKa3aHMeM apXMBHBIX
MGpoB ¥ HOMEpPOB JINCTOB eOVHMUI] XpaHEeHWUSI TeX AapXUBHBIX [TOKYMEHTOB,
Ha OCHOBAHMM KOTOPBIX OHA COCTaBjeHa. ApXMBHas CIpaBKa IOAIMCHIBAETCS
HavYaJIbHMKOM apXMBHOT'O OTAeJIa.

B Tekcre apXMBHOM CIIpaBKM [JaHHbIe BOCIIPOM3BOISTCS TaK, KaK OHU
M3JIOKEHBbI B apXMBHBIX JTOKYMEHTAaX, a PACXOXKIEHMsI, HECOBIAAEeHNUSI ¥ HETOYHOCTU
Ha3BaHMs, OTCYTCTBME WMMEHM, OTYECTBA, WHULMAJIOB WIM HaJUUMEe OITHOIO
U3 HUX OrOBapMBAIOTCSI B TEKCTe CIIpaBKM B cKoOKax («Tak B [OKyMeHTe»,
«Tak B Tekcre opuruMHaja»). B mnpuMedaHMsSIX IO TEKCTy apXMBHOM CIIPaBKU
OroBapuBaIOTCS Hepa3dbopuMBO HallMCaHHbIe, MCIIPaBJIeHHbIE aBTOPOM (co3maTesieM
IOKYMEHTA), He MOAaloIecs] IPOUTeHMIO MeCcTa TeKCTa JokymeHTa («Tak B TekcTe
opuruHaia», «B TekcTe Hepa3bOPUMBO»), a TAKKe HAJIMUME VI OTCYTCTBME OTMETKMU
0 3aBepeHNM JOKYMEHTOB, IMOCTYKMBIIIMX OCHOBAaHMEM [IJISI COCTaBJIEHNST OTBETA.

B TekcTe apXMBHOM CIIpaBKM He [OIYCKaIOTCS M3MEHEeHMsI, MCIIpaBIeHMS,
KOMMEHTapuu, COOCTBEHHbIe BBIBOJbI apxMBa IO COJEP’KAHMIO aPXMUBHBIX
IOKYMEHTOB, HA OCHOBAHMM KOTOPBIX COCTaBJIEHA apXMBHAasl CITpaBKa.

B apxuBHOM crpaBKe, 0OBEM KOTOPOM IIpPEBBIIIAET OAVH JIMCT, BCE JIUCThI
IOJIKHBI OBITH ITPOIIUTHI, IMPOHYMEpPOBaHbI, CKPEIJIEHbI IIOAINMCHIO U IIevaThio.
ApxuBHasg crpaBKa (IOCJeOHMIA JIACT) IOAIMCHIBAETCS HAYaJIbHMKOM apXMBHOTO
oTAesa M 3aBepsieTcs IeYaTbio apXyuBa WM IeYaTblo, OIpemeéHHON IPaBOBBIM
aKTOM COOTBETCTBYIOIIIETO OpraHa MeCTHOI'O CaMOYIIPaBJIeHUS OJIs1 MCIIOJIb30BaHMS
Ha Tepputopun Poccuiickon @emepanyn.

ApxuBHas BbIIMCKA oOdQopMmysieTcs Ha OJlaHKe apxXuBa C 0OO3HaueHMEeM
HasBaHMusl («ApXMBHasl BBIIMCKa») U JOCJOBHO BOCHPOU3BOAUT YaCTb TeKCTa
ApXMBHOTO JIOKYMEHTa, OTHOCSIIYIOCS K OmpeaeseéHHOMY (akTy, COOBITHIO, JIMUILY,
C yKa3zaHMeM apXMBHOTO IMdpa ¥ HOMEPOB JIMCTOB €IMHULIBI XpaHEHMs. ApXUBHAS
BBINMICKA MOATMCHIBAETCS HAUAJTbHMKOM apXMBHOTO OT/ea.

Hauvasio 1 KoHell Kaskgoro M3BjedYeHMs] M3 apXMBHOIO JOKYMEHTa, a TaKKe
MIPOITYCKM B €ro TEeKCTe OTAEJIbHBIX CJIOB OOO3HAUAIOTCS B apXMBHOM BBIMMCKE
MHororourem. OcCOOEHHOCTM TeKCTa apXMBHOIO [TOKYMEHTa, BOCIIPOM3BOIMMOIO
B apXMBHOJ BBIIMCKE, OTOBAPMBAIOTCS TaKKe KaK K TEKCTY apXMBHOM CIIPaBKMU.

Odopmiienre apXUMBHOM BBIMMCKM OCYILECTBJISIETCS IO aHAJIOTUM C apXMBHOM
CITPaBKOM.

ApxuBHas KOMMSI JOCJTOBHO BOCITPOM3BOAUT TEKCT apXMBHOI'O JTOKyMeHTa U/
ero u3o0paskeHue, C yKazaHMeM apXuBHOTro Imdpa. ApxuMBHas KOIMS 3aBepsieTCs
HaYaJIbHMKOM apXMBHOTO OTAeJa.

ApxMBHas KOMMSI TIOAIIMCHIBAETCS HAYaJIbHMKOM apxXMBHOTO OTHeNa U
3aBepsieTCs MevyaTbio apXuBa.

B ciaydae, ecnu B apXMBHBIX JOKYMEHTAaX, HAXONSIIMXCSI HA XpaHEHUU
B MYHMIIMIIAJIbHOM apxXMBe, 3alpalllMBaeMasi 3assBuUTesieM MHGOopMaIys OTCYTCTBYET,
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OTBETCTBEHHOE [O/IKHOCTHOE JIMIIO COCTAaBJIIeT MOTMBMPOBAHHBIM OTBET B (dopme
MHGOPMAaILMOHHOTO M1cbMa 00 OTCYTCTBUM B apXMBe apXUBHBIX JOKYMEHTOB II0 TeMe
3ampoca WM CBeOeHMs 00 MX MECTOHAXOXIEHUM WM O IIepechbUIKe 3aIpoca IIo
MIPUHAJIESKHOCTY B COOTBETCTBYIOILYIO OpraHm3anuio, oQOpMIEHHOTO Ha OjaHKe
apXMBHOI'O OTHesa. B oTBeTe MOJIKHBI ObITh yKa3aHbl Ha3BaHMSI (POHIOB, BUIOB U
BpeMEeHHbIX IIePUMOJOB IIPOCMOTPEHHBIX TOKYMEHTOB. MH(popmalioHHOe M1ChbMO
MOJIIMChIBAETCS HAauaJIbHMKOM apXMBHOI'O OTeJIa.

Pe3yyibTaTOM agMMHUCTPATUMBHOM MPOLEOYPHI SIBJISIETCS Iepemadya Ha ITOAINICH
HAYaJIbHMKOM apXMBHOTO OTHAEeJa apXMBHOM CIIPaBKM, apXMBHOM BBIIUCKY WJIN
apXMBHOM KOIMH, IIPOEKTOB MHMOOPMALIMOHHOTO, COITPOBOAUTEILHOTO MMChMa.

CpoK BBITIOJTHEHMSI alMMHUCTPATUBHON MPOLIeAYypbl coCcTaBisieT 26 (ABanalaTh
IIIECTD) KaJIEHAAPHBIX THE.

CBeneHuss O BBINOJHEHUHM AJMUHUCTPATHUBHON MPOUEAYypbl (PUKCUPYIOTCS B
CHUCTEME JIOKYMEHTO000POTa U JISJIONPOU3BOJICTBA ApXHUBHOT'O OT/IEIA.

3.2.5. ITognmucaHue pe3yIbTaTa MPeAOCTABICHNS Pe3y/IbTaTa MYHMIMITATbHOM
YCJIYTM U YBeIOMJIEHUE 3asIBUTEJISI 0 TOTOBHOCTM pe3yJIbTaTa

Opuanyeckum (akToM Havasia agMUMHUCTPATUBHOM IPOLEIYpPhI SIBJISIETCS
IIOCTYIUIEHMEe TIIPOEeKTa pe3yJibTaTa MPeNOCTaBJIeHUSI MYHULMIIAIbHON  YCIYTU
Ha MOAIMCh HaYaJIbHUKY apXMBHOI'O OTAeJa.

ApxuBHas CIIpaBKa, apXMBHAasl BbINMMCKA, OQOpMJIEHHble Ha OJiaHKe apxuBa,
apxMBHasl KOMMSI TMOMMNMCHIBAIOTCS HAaUYaJIbHMKOM apXMBHOI'O OTHesa M 3aBEPSIIOTCS
1evaThblo.

B ciiyyae OTCYTCTBMSI B apXMBHBIX JOKYMEHTaX, HaXOISIIMXCS Ha XpaHEHUU
B MYHUIIMIIQJILHOM apXuBe, HEOOXOOMMOM 3asiBUTENI0 MHOOpMaLuM, HavdaJIbHUK
apXMBHOI'O OTAeJIa MOAIMChIBAET MHMDOPMAILIMOHHOE MMChMO.

ApxuBHasI KOIMS 3aBepsIeTCsT MOAMICHIO HauaJIbHMKA apXUMBHOTO OTAEa.

[Topmmcanue 1 3aBepeHNe apxXMBHOM KOIIUM OCYILECTBIISIETCS:

Ha OYMaskHOM HOCHUTeJIe TOMAMNMChIBAETCS HAYaJIbHMKOM apXMBHOTO OTHesa U
3aBepsieTCs MevaThio apxuBa. [Ipy 3TOM apXuBHBIN IIM(P KasKIOTO JMCTa apXUBHOTO
IOKYMEHTa [O/DKEH ObITh IIPOCTaB/JIeH Ha 0O00pOTe COOTBETCTBVIONIErO JIMCTa
apXMBHOM KOITNU;

B ¢dopme D3JIEKTPOHHOM KOIMMUM JTOKYMEHTA, ITOANMCAHHOM 3JIEKTPOHHOM
MOAICHIO HavaJIbHMKA apXMBHOTO OTHena. Vims daisia 2/IeKTPOHHOM —KOIUM
IOKYMEHTA JIOJI’KHO COAepsKaTh apXMBHBIN 1IMGP JOKYMEHTA.

CompoBomuTebHOe MUCbMO K apXMBHBIM JOKYMEHTAaM COCTaBJISIETCS
COTPYIHMKOM, MCIOJHMBIIMM 3aIpoc (3asiBjeHMe), TOAIMCHIBAETCS HAYaJbHUKOM
apXMBHOTO OTAEJIa, 3aBepsIeTCs MeYaTbio apXUBHOTO OTAea.

OTBeTCTBEHHOE JOSKHOCTHOE JIMIIO B CJIyyae BbIAAUM apXMBHBIX JOKYMEHTOB
Ha OYMa)XHbIX HOCHUTEJISIX W3rOTaBJIMBAET KOMMUIO pe3yjbTaTa MYHUIUIIATbHON
ycayru.  Ilpu  oTmpaBieHuMM [TOKYMEHTOB B 2JIEKTPOHHOM BUAe KONUM He
M3TOTaBIMBAIOTCS.

OTBeTCcTBEHHOE NO/DKHOCTHOE JIMIIO YBEOOMJISIET 3asBUTENSI O TOTOBHOCTM
pe3yJibTaTa MOCPeACTBOM TejiehOHHOM CBSI3U MO YKa3aHHOMY KOHTaKTHOMY HOMepY
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B 3asIBJIEGHMM JIMOO IO YKa3aHHOMY afipecy 3JIEKTPOHHOJM TOYThI M IpUIJIalllaeT Ha
BbIJIauy pe3yJIbTaTa MPeJoCTaBIeHNSI MYHUIUITATIBHOM YCIYTH.

PesynbTaTOM  aIMMHUCTPATUMBHONM IPOLIEAYpPbl  SIBJIIETCS  IOAIIMCAHHBIN
pe3yJIbTaT MPegOCTaBJIeHMS MYHUIMIIAJIbHOM YCJIYTM HAYaJIbHUKOM apXUBHOTO
oTaea.

MakcumasbHbli ~ CPOK  BBITIOJIHEHMSI ~ aJMUHUCTPATUMBHON  IMPOLEIYpPbl
cocrasssieT 1 (omguH) pabounit neHb.

Cnocobom  (ukcamum  pe3yabTaTa  BBIIOJHEHUS  aJIMUHUCTPATUBHOM
MIPOILIETyPhbl SIBJIIETCSI OTMETKAa B >KypHaJle perucTpaiyuy 3alpocoB 3asiBUTENEN C
yKa3aHMeM BbIJJaBaeMbIX apXMBHBIX MOOKYMEHTOB M JaThl MCIIOJHEHMSI 3arpoca
(3asiByIeHMS).

3.2.6. Boigaua (HampaBJieHMe) pe3y/IbTaTa IpeaocTaB/IeHUs
MYHUIIUIIATBHOW YCIIYTU

OcHoBaHMeM IS HavaJla agMMHUCTPATUMBHOIO  JEVCTBUSL  SIBJIIETCS
MTOJNMCAHHBIN HAaYaJbHMKOM apXMBHOTO OT/eJa M 3aBEpPEeHHbIN ITeYaTbio pe3yybTaT
(apxuBHasl CIIpaBKa, apxXMBHAs BBIMMCKA, apxXMBHAs KOMMS) IIpedOCTaBIEHMS
MYHULIMITTBHOM YCTYTH.

ApXuBHas CIipaBKa, apXMBHAasl BBIMMCKA, apXMBHAsI KOMMS B Cy4Yae JIMYHOI'O
obpaltieHMsi 3asIBUTENISI WIM €ro [JOBEpPEeHHOrOo JIMIA B apxXMB BBIJAIOTCS €My
O]l POCHMCh IIPU MPEAbSBICHNM MACIOPTa MJIM MHOTO YAOCTOBEPSIOIETO JIMYHOCTh
OOKYMEHTa; [JOBEPEHHOMY JIMIly — [pu  IpeobsBIeHUM  TOBEPEHHOCTU
Ha OCYILECTBJIEHNE IEeMCTBUI OT MMEHMU 3asiBUTEJISI, 3aKOHHOMY IIPeICTaBUTEIIO IIPU
MpeIbsIBJIEHUY JOKYMEHTOB, IMOATBEPIKAAIONIMX OCYILIECTBJIEHME OeCTBUII OT MMEHU
3asIBUTEJISI, IMOO HAIpaBjIeHbl €MY IIOCPEICTBOM IIOUTOBO VJIM 3JIEKTPOHHON CBSI3M.

[TosmyuaTteslb apxXMBHOM CIIPaBKM, APXMBHOM BBIIMMUCKM U aApPXMUBHOM KOIUM
pacIuchIiBaeTCsl HAa MX KOMMSX, YKasbiBasg mary mojydeHus. Komus pesysibrara
C JaToii IOJyYeHMsT UM  POCIMCHIO  3asBUTES XPaHUTCSI B  IOAIIMBKE
B apXVBHOM OT/IeJI€.

OTBeTCTBEHHOE  JO/KHOCTHOE JIMIIO BHOCUT 3allUCM O  pe3yJibTaTe
MpeIoCTaBJIeHNSI MYHUIIUITAIbHONM YCJIYTHY, aTe OTIpaBjeHusl oTBeta B rpadnr 8-13
JKypHasia perucrpaimm 3arpocoB 3asiBUTesen 1mo ¢GopmMe COryiacHO IMpuiioskeHno N2 2
K HaCTOSIIEMY aAMUHUCTPATUBHOMY perjaMeHTy.

Pe3ysibTaTOM BBINIOJIHEHUSI afMUHUCTPATUBHOM IIPOLIENYpPbl SIBJISIETCSI BbIJaua
(HammpaBJieHMe) pe3yJibTaTa MPeqoCTaBIeHMsS MyHUIIUIIATbHOM YCIYTY 3asIBUTEJTIO.

MakcuMajbHbIi ~ CPOK  BBINOJHEHMS ~ aJIMMHUCTPATUMBHONM  MPOLIEIYPbI
cocrasssieT 1(oauH) pabounit qeHb.

Cnocobom  (uKkcauum  pe3yabTaTa  BBINOJHEHMS  aJMUHUCTPATUBHOM
MIPOIIEeTyPhI SIBJISIETCS 3amuch B JKypHase permcrpanyy 3arpocoB 3asiBUTEIIEN.

3.3. Ilopsgok ocyllieCcTB/I€HUS B 3JIEKTPOHHOM (popMe, B TOM UUCIIE
¢ ucnosib3opaHueM EamHoro noprasna, afMMHUCTPATUBHbBIX IIPOLIEAYD
B COOTBETCTBUM C NOJIOKeHusamu cratby 10 degepaibHOro 3aKoHa
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ot 27.07.2010 N2 210-®P3 «O06 opraHusanyy mpeaoCcTaB/IeHNUS
roCcyJapCTBEHHbIX ¥ MYHUIIUIIATbHBIX YCTYT»

3.3.1. TlpemocTaByieHre B yCTAHOBJIEHHOM MOpsiike MHQOpMaluu 3asiBUTEIISIM
1 obecrievyeHe JOCTYIIA 3asIBUTeJIEN K CBeIeHUSIM O MYHULIUTIAIbHOM yCITyTe.

CBemeHMsI O MYHUIMIIQJIBHOM  YyCJIyre 3asiBUTENIb  MOXET  IOJTYyUYUThb
Ha o(puIIMaIbHOM CailTe YIIOJTHOMOYEHHOTr0 opraHa, Ha ExgmuHom nopraiie.

3.3.2. Tlomaua 3ampoca O IpeAoCTaBJIeHUM MYHUIIUIIAIbHON YCIYTU U MHBIX
IOKYMEHTOB, HEOOXOIMMbBIX [Ji1 TPeNOCTaBJIeHUS YIIOJHOMOUYEHHBIM OpraHOM
MYHUIIATIQJIbHOM YCJIYTM, B TOM 4YMCJIe AOKYMEHTOB M MHGpOpMaLuM, 3JeKTPOHHbIE
06pasbl KOTOPBIX paHee ObLIM 3aBepeHbl B COOTBETCTBMUM C ITYHKTOM 7.2. 4actu 1
cratbu 16 ®epepanbHoro 3akoHa ot 27.07.2010 N 210-®3 «O6 opranmsanum
MpefoCTaB/eHs] TOCYAAPCTBEHHbIX Y MYHULMIAAbHBIX YCIYT», UM TPUEM TaKOTO
3ampoca O  TpeNOCTaBA€HMM  MYHMIMIIJIbHOM  YCAYTM UM JOKYMEHTOB
YIIOJTHOMOYEHHBbIM OpraHOM, JiMOO TMOABEeJOMCTBEHHOM YIOJHOMOYEHHOMY OpraHy
opraHmusaiiueli, y4dacTBYIOIeld B TpPeAOCTaBJeHUM MYHUIUNAIbHONU YCIYTHU, C
MCMOJIb30BaHMeM  MH(POPMALMOHHO-TEXHOJOTUYECKON U KOMMYHMKAI[MIOHHOM
MHPaCTPYKTypbl, B TOM uncie EgyHoro noprasnia;

3asiBUTE/Ib MOSKET IIOJaTh 3asiBjieHue B ¢opme 3JeKTPOHHOTO [JOKyMeHTa
yepe3 EnyHbIN rmopTaji, MOAIMCaHHOE MTPOCTOM 3JIEKTPOHHOM MOAIICHIO.

[Ipu mopaue 3asiByieHMsT yepe3 EnuHBIN mopTas B JMUYHOM KaOMHETE CTaTycC
3as1BKM M3MEHSIETCST Ha «3asiBJIeHNe TIPUHSITO K paCCMOTPEHMIO».

3.3.3. IlomyueHue 3asiBUTEJIEM CBeOEeHMM O XOAe BBINOJHEHMSI 3aIpoca
O TIpeAoCTaBJIeHNM MYHUIIUTIAIbHOM YCITYTH.

CBenmeHnst 0 Xojie BBITIOJTHEHMSI 3aIlpoca O IPeJOCTaBIEHUM MYHULIUIIATIbHON
YCIIyTU 3asiBUTE/Ib MOXKET TIOJYUUTh IIYTEM OTCJEKUBAHUS CTaTyca 3asBJIeHUS
yepe3 EnuHblM MOpTas B JMYHOM KabOuHeTe 3asBUTeNs, a Takke HalpaBeHuUs
COO0I1IeHNS Ha JIEKTPOHHYIO MOUTY 3asiBUTeNIs 00 M3MeHeHMM cTaTyca 3ampoca.

3.3.4. TlonyueHne 3asiBUTe/ieM pe3yJibTaTa MpedoCTaBJeHUs MYHUIIMUIIATbHOM
YCJIYTU, €CJIY MHOe He YCTaHOBJIEHO Gdelepa/ibHbIM 3aKOHOM.

3asBUTENIb MOXXET TMOJYUUTh pe3yJibTaT IMpedoCTaBAeHUs MYHUIIUIIaTbHOM
ycayru  uvepes  Emgmebni mopranm (ecyiM JaHHBIM  CIOCOO  BbIOpaH
pM Tojaue 3asBjieHus1). PesysbTaT IpemocTaBjeHMs MYHUIIUIIAIbLHOM YCIYTU
MOJMNMCHIBAETCSI  YCUJIEHHOM  KBaJM(PUIMPOBAHHON  3JIEKTPOHHOM  ITOJIMCHIO
HavyaJIbHMKA apXMBHOTO OT[esa, HampasisieTcss B dopmare pdf, jpg, tiff B smunbIM
KabuHer 3asBUTeNI Ha EmumHOM moprane, OJHOBPEMEHHO C YBEIOMJIEHMEM O
pe3yJibTaTe MPeOCTaBIeHNSI MyHUIIUIIAIbHON YCITYTH.

Ecnu B KauecTBe criocoba TOTyuyeHMs pesysbTaTa ObLl BbIOpaH apXMBHBIN
oTAen, TO B JIMYHBIA KaOuHeT 3asgBuTesss Ha EnMHOM TMopTaje HarpaBisieTcs
yBeloMJIeHNEe O pe3yJibTaTe MpenoCTaBIeHNsI MyHUIIUITATIbHOM YCITYTH.

3.4. ITopsanoK BBIMOJTHEHUSI aJMUHUCTPATUBHbBIX IIPOLIEAYD
OI'KY «IIpaBuUTeIbCTBO /ISl IPpakAaH»
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3.4.1. HudbopmupoBaHue 3asiBUTEJIEM O  IIOpsSiAKe  IPedoCTaBJIeHMS
MYHULIMTIABHOM YCJIYTM, B TOM YMCJIE TIOCPEICTBOM KOMILJIEKCHOTO 3arpoca,
B MHOrOQYHKUMOHQJIbHOM  ILIEHTpe, O  XOJe  BBbINIOJIHEHUSI  3alpOCOB
O TIPeNOCTaBJIEHNUM MYHMUIIUIIAIBHOM YCIYTU, KOMILJIEKCHBIX 3alpOCOB, a TaKKe IO
MHBIM BOIIPOCaM, CBSI3aHHBIM C TPEJOCTaBJIEHMEM MYHUIMITAIILHOW YCIYTH,
a Takke KOHCYJbTMpOBaHME 3asBUTEJIeM O  TIOpSiAKe  IIpedoCTaBJIeHMS
MYHUIIATIQJIbHOM YCJIYTY B MHOTOGYHKIIMOHAIBHOM LIeHTpe 1 yepe3 Enmubiin mopTa,
B TOM 4MCJie MTyTEM 000pyAOBaHMUSI B MHOTOQYHKIIMOHAJIBHOM IIEHTpe pabounx MecT,
MpeaHasHaYeHHbIX ISt obecrieueHust IOCTYyTIa K MHGOPMAaILMOHHO-
TeJIEKOMMYHMKAIIMOHHOM ceTu « UHTepHeT».

NudopmupoBaHme 3asiBUTeNIeNl O TMOPSIAKE MPeAoCTaBJIeHUs MYHUIIUIIATbHOM
YCITyTH, B TOM yucse TIOCpPeCTBOM KOMIIJIEKCHOT'O 3ampoca,
O XOfie BBIMOJIHEHUSI 3alpOCOB O TMPEJOCTaBJIeHUM MYHUIMIIAIBHON YCIYTH,
KOMIUIEKCHBIX ~ 3allpOCOB, a TakkKe IO MHBIM  BOIIPpOCAM,  CBSI3aHHBIM
C TpemoCTaBJeHMEM MYHUIMIIAIBHON YCIAYTM, a TakKKe KOHCYJIbTMPOBAHMUE
3asIBUTEJIEN o TopsiiKe MIpeIOCTaBJIEHNS MYHUIUTIATIbHOM YCITyTU
B OI'KYVY «IIpaButenbcTBO IJi rpaskaad» U uepe3 EQuMHbBIN OpTa, OCYILECTBIISIETCS B
Xo[e JIMYHOTO MpUEMa MJIM IO CIIpaBOYHOMY HOoMepy TejedoHa: 8 (8422) 37-31-31, B
yacbl pabotei OI'KY «IlpaBuTenbCcTBO mOjs1 TpaskgaH», B TOM UKCIe ITYTEM
obopymoBanuss B OI'KY «IIpaButenbcTBO mOj1s1  IpakgaH» pabouMx  MeECT,
MpeaHasHaAYeHHbIX TSI obecrieueHust IOCTYTIa K MH(GOPMAaIMOHHO-
TeJIEKOMMYHMKAIIMOHHOM ceTu « UHTepHeT».

Kpome ToOro, mHbopmMmupoBaHue 3asBUTENIEN O TOPSAKE IIPeIOCTaBIeHNS
MYHUIIATIQJIBHOM ~ YCJIYTM  OCYIIECTB/ISIETCSI ITyTEM pasMelleHMsT MaTepuaioB
Ha MHPOPMALMOHHBIX CTEHAAX WM MHBIX MCTOYHMKAX MHOOPMUPOBAHMS,
colepsKalllMX aKTyaJIbHYIO M MCUEpIbIBAIOIIYI0 MH(pOpMAaIyio, HeOOXOOUMYIO IJIs
MOJTyYeHMsT MyHULIUTIAJIbBHOM YCITYTH, 000PYIOBaHHBIX B CEKTOpe MHMPOPMIUPOBAHUS U
OXUIAHMSI  WMJIM B CEKTOpe  MpuéMa  3asgBUTeNIed B TOMEIIEHUSIX
OT'KY «ITpaBUTeNBbCTBO AJIS1 TPasKIaH».

3.4.2. Ilpuém u 3aroJIHEHME 3alPOCOB O IPEIOCTaBJIEHUM MYHULIUIIAIbHOM
YCJIYTU, B TOM YMCJIe ITOCPEICTBOM TOCYAAapCTBEHHOM MHGOPMAIIMOHHOM CUCTEMbI
YIbSIHOBCKOM  obsacT  «ABTOMaTu3MpoBaHHas  MHQOpMAaIMOHHAsI  CUCTeMaA
MHOTO(QYHKIIMOHAJIbBHOTO  IIeHTpa  IPeJOCTaBJeHMSI  TOCYHApCTBEHHBIX U
MYHUIIATIQTIBHBIX YCJIYT YJIbSHOBCKOM obsactu» (manee - 'MC «AWC MOI»),
a Takke MPMEM KOMIUIEKCHBIX 3aITpOCOB.

OcHoBaHueM [Ji1 Havajia agMMHUCTPATUBHON TMPOLIEAYPbI SBJSIETCS JIMYHOE
o6paienue 3asButenst B OI'KY «IlpaBuTenbcTBO [Jig rpaskgaH» C 3asiBJI€HMEM
O TpPeIOCTaBJeHUY MYHUIIUITAJIbHOM YCJIYTU M JOKYMEHTaMM, HEOOXOIMMBIMU [IJIs
MpefoCTaBjeHns] ~ MYHULIMIIAJbHOM  YCJIYTM, YKa3aHHbIMM B  IIyHKTe 2.6
aAMMHUCTPATUBHOT'O perjiaMeHTa.

Perucrpaiuss 3asBjieHMSI O IIpefoOCTaBjJeHMM MYHULMUIAIbHOU  YCIIYTU
M [OKYMEHTOB, HEOOXOOMMbBIX [JISI TpPeNOoCTaBIeHUs MYHUIUTIIIBHON YCITYTH,
B OI'KY «IIpaBUTenbCTBO [OJji1 TpaskgaH»  OCYIIECTBJISETCS  IIOCPeICTBOM
I'NC «AVIC M®I1l» B MOMEeHT oOpallleHMs 3asIBUTeIS.

3asiBUTENIO, TOMABIIEMY 3asiBJeHMEe O IIPedoCTaBJIeHMM MYHUIIUITAIbHOM
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YCJIYTU, BBIJAETCS paclucka B TOJYYEeHUM 3asiBJIeHMS U IIpWiIaraeMbix K HemMy
IOKYMEHTOB C yKa3aHMeM UX MepeyHs, JaTbl ¥ BpeMeHU ITOTyYeHMsI.

C vyuétrom  TpebOBaHMM  TIPENOCTABJIEHUS  MYHUIUIAIbHBIX  YCJIYT
MHOT'OYHKIIMOHAJIbHBIM IIEHTPOM, YTBEPKIEHHbBIX IMOCTaHOBJIeHMeM [IpaBuTe/nbCcTBa
Poccuitckonn @epepatmu ot 22.12.2012 N® 1376 «0O6 vyrBepskmenun IIpaBun
OpraHm3aiumy [esiTeJIbHOCTM MHOTO(PYHKIMOHAIbHBIX IIEHTPOB IIpeqoCTaBJIeHMS
rOCYOApPCTBEHHBIX ¥ MYHMUMIAJbHBIX YCJIYr», 3asBJIeHMS, B TOM YUCJe
COCTaBJIeHHbIE HA OCHOBAHMYM KOMIIJIEKCHOT'O 3a1Ipoca, a TakKe CBeIeHNsI, JOKYMEHThI
1 uHbopMalusi, HeoOXOAMMbIE [Ji1 TPEeNOCTaBJeHUsS MYHUIIMUIIAIbHOM YCIIYTH,
HanpasysioTcss OI'KY «IIpaBuTenbcTBO [JI TpaskIaH» B YIIOJHOMOUYEHHBIM OpraH B
9JIEKTPOHHOM (opmMe MO 3alUMIIEHHBIM KaHajaM CBSI3M, 3aBepEeHHbIE YCUJIEHHOM
KBa/IMGUUIMPOBAHHOM 3JIEKTPOHHOM TMOJMNCHIO, B Ie€Hb PErucTpaiuy 3asBAeHUS] O
MpeloCTaBJeHY  MYHUIIMMAAbHOM  YCJIYTUM B I'C «AHC M®II».
[Ipy 3TOM TOMJIMHHUKM 3asIBJIEHUM U  JTOKYMEHTOB, HEOOXOAMMBIX  IJIsI
MpeIoCTaBJAeHUS MYHULIUIIAIbHOM YCIYyTY (3aBepeHHbIe B YCTAHOBJIEHHOM ITOpSIIKE
KONMM JTOKYMEHTOB), Ha OYMa>KHbIX HOCUTEJISIX B YIOJHOMOYEHHBbIM OpraH He
MIpeICTaBISTIOTCS

B ciiyyae OTCYTCTBUSI TeXHMUYECKOM BO3MOXKHOCTY HaIlpaBJieHUsI JOKYMEHTOB B
snektpoHHonn (Gopme OI'KY  «IIpaBurenbcTBO O TpakgaH»  Iepemaer
B VIIOJJHOMOYEHHBIM OpraH AOKYMEHTbI Ha OYMa)kHOM HOCHUTeJIe II0 peecTpy,
B CpPOKM, YCTAaHOBJIEHHbIe  COIVIAIIIEeHMEM O  B3aUMMOAEMCTBUU  MEKIY
OI'KY «IIpaBuTenbCTBO AJ1s1 TpaskaaH» M YIIOJTHOMOUYEHHbIM OPTraHOM.

Cpok TmpemocTaBjeHMs] MYHUIMIAIbHOM YCIYTU MCUUCISIETCS CO  JTHS
MOCTYIJIEHNST JOKYMEHTOB B YIIOJTHOMOYEHHbIV OpraH.

3.4.3. Bpimaua 3asiBUTEJISIM JTOKYMEHTOB, IMOJyYE€HHbIX OT OpraHa MeCTHOTO
caMoOyIpaBjeHMusl, II0 pe3yJbTaTaM [PedOCTaBJeHUs MYHULUIIAJIbHOU YCJIYTH,
a TaKsKe 11(0) pesyabTaTaMm TIpeIOCTaB/IEHMS roCyJapCTBEHHbIX
u (M) MYHUMUMIAJIbHBIX YCJIYT, YKa3aHHBIX B KOMIIEKCHOM 3allpoce, €C/IM MHOe
He IIpeayCMOTPeHO 3aKoHoaTeIbcTBoM Poccuiickon Denepatinin.

[Ipy suuyHOM OOpallleHMM 3asABUTENSI 3@ Pe3yJbTaTOM IIPedOCTaBJIEHMS
MyHULMaIbHOM  yeayru  paboTHuk OI'KY  «IlpaBuTenbcTBO OJis1  TpakgaH»,
OTBETCTBEHHBbIM 3@ BbIIAYy [TOKYMEHTOB, OOecreunBaeT BblJauy IJOKYMEHTOB
10 pe3yJibTaTaM MPeIoCTaBIeHNSI MyHUIIUITAIbHOM YCTYTY, B TOM YMCJIe TIOJTyUYeHHBIX
B paMKaxX KOMIIJIEKCHOTO 3aIpoca, IpM IpeabsBIeHUM 3asBUTEIEM [TOKYMEHTa,
YIOCTOBEPSIIONIErO JIMYHOCTb, B CJIyuyae OOpallleHus] MPeICTaBUTESIS 3asiBUTENST —
TaKKe IOKYMEHTA, MTOATBEPSKIAIOIIETO ero TTOJTHOMOYMSI,
C TIPOCTAaBJIEHMEM OTMETKM O TTOJTyYeHMH, IaThl, paMmmm, oT4ecTBa (P HAJIMUUA) U
TTOAITACH 3asIBUTEJISI B paciycke (KOMIIJIEKCHOM 3arpoce).

3.4.3.1. CocraBieHne ¥ BblJauya 3asABUTESIM OOKYMEHTOB Ha OyMasKHOM
HOCUTeJIe, TIOATBEPKIAIOIIMX COJepskaHMe  3JIEKTPOHHBIX  JOKYMEHTOB, TIO
pe3yJibTaTaM I[peJOCTaBAe€HMSI MYHULIMIAIbHOM  YCJAYTM OpraHa MeCTHOIO
caMOyTIpaBjieHMs], BKJIIOYas COCTaB/ieHMe Ha OyMma)KHOM HOCHUTesje U 3aBepeHiue
BBIMMMCOK 13 MHGOPMAILIMOHHOM CUCTeMbI OpraHa MCIOJIHUTETbHOM BIACTH.

ApxuBnbin otmen HampasiasieT B OI'KY «IlpaBuTenbcTBO Aj11 rpakgaH» B
3JIEKTPOHHOM (opMe IO 3alUIIEHHBIM KaHajlaM CBSI3Y, 3aBepeHHbIe YCUJIEHHOM
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KBTMOUILIMPOBAHHOM 37IEKTPOHHOM MTOJTUCHIO IOJIKHOCTHOTO mia
YIIOJIHOMOYEHHOI'O OpraHa JIOKYMEHTbI, SIBJISIIOIIMECS pe3yabTaTOM ITpeOoCTaB/IeHMSs
MYHULIMTIQJIbHOM YCJYTU, B TeueHue OJHOIro pabouero OHS CO IHSI perucrpaimu
pe3ybTaTa MyHULIUITAJIbHOM YCJIYTU B YIIOJITHOMOYEHHOM OpraHe, HO He MeHee ueM 3a
OIVH pabounit eHb 10 UCTeUeHMs] CpoKa IpelloCTaBJIeHUs] MYHULIMIIAJIbBHOM YCIIYTH,
YCTaHOBJIEHHOTO ITYHKTOM 2.4 aIMMHUCTPATMBHOTO perjaMeHTa.

OcHoBanmeM [JisS Havajla aJAMMHUCTPATMBHOM  IPOLIEAYpPbI  SIBJISETCS
MOCTYTMBILINI OT YIOJHOMOUYEHHOTO opraHa B 3jieKTpoHHOU ¢opme B ['MIC «AUC
M®II» pesynbTat MpenoCcTaB/IeHNsI MYHUIIMITAIbHOM YCITYTH.

YnonmHomoueHHblii  pabotHMKk OI'KY  «IlpaBUTEnbCTBO IJiT  TpaskgaH»
OCYIIECTB/ISIET COCTaBJieHMEe ¥ BbIAAUy 3asBUTEISIM ITOKYMEHTOB Ha OyMasKHOM
HOCHUTeJIE, MO TBEP>KIAIOIIINX conep>kaHue 3JIEKTPOHHBIX IOKYMEHTOB,
[0 pe3yjabTaTaM IIpeJOCTaB/JeHMUs MYHULMIAIbHOM YCJIYTM, B COOTBETCTBUMU
C TpebOBaHMSIMM, YTBEpPKIEHHbIMMU ITOcTaHOBeHMeM IIpaBuTtenbcTBa Poccuiickoi
®epepatun ot 18.03.2015 N° 250 «O6 yTBepskmeHuy TpeGOBaHMI K COCTABJIEHUIO
M Bbiaue 3asBUTEJIIM TOKYMEHTOB Ha OyMa>KHOM HOCHUTeJe, TOATBEP KIAIOLINX
comepskaHMe 3JIeKTPOHHBIX JTOKYMEHTOB, HaIlpaBJeHHbIX B MHOTOGYHKIMOHAIbHBIN
LIEHTP MpeaoCTaB/IeHMs rOCyIapCTBEHHbIX ¥ MYHUIIUITAJbHBIX YCIYT M0 pe3yJbTaTam
MpeNOCTaBJeHMSI TOCYJApPCTBEHHBIX ¥  MYHMIMIIAIBHBIX  YCJIYT  OpraHaMmu,
MPeIOCTaB/ISIIOIIMMY TOCYJAapCTBEHHbIE YCJIYTM, M OpraHaMu, IpeaoCTaBJISIOIIMMA
MYHMIIATIAJIbHbIE YCJIYTM, M K BbIJade 3asiBUTEJISIM Ha OCHOBaHMM MHbOpMAIuu U3
MHGOPMALIMOHHBIX CUCTEM OPTaHOB, MPEIOCTABJISIIOIINX FOCYAaPCTBEHHbIE YCIIYTH, U
OpPraHOB, IMPeJOCTABJSIIONIMX  MYHMIIMIIAJIbHbIE  YCIAYTM, B  TOM  YNUCJIE
C MCIIOJIb30BaHMEM MHMOPMAIIMOHHO-TEXHOJIOTMUECKOM ¥ KOMMYHMUKAIIMOHHOM
MHGPACTPYKTYpbl, ITOKYMEHTOB, BKJ/IOUas COCTaB/ieHMe Ha OyMa)KHOM HOCUTEJIe
" 3aBepeHMe BBIMMCOK U3 YKa3aHHbIX MHGOPMAIIMOHHBIX CUCTEM».

B ciy4yae OTCYTCTBUSI TEXHMUYECKOM BO3MOXKHOCTM HAITpaBJIEHMS TOKYMEHTOB
B ayieKTpoHHOM ¢opMme mocpenactsom ['MC «AVNC M®L» yIioJHOMOYEHHbBIM OpraH
nepegaér B OI'KY «IlpaBuTenbCcTBO [AJjs1 TpaskmaH» TOKYMEHTbI, SIBJISIONIMECS
pe3yjabTaTaMy MPeIOCTaBAeHNSI MyHUIIUIIAIbHON YCJIYTH, Ha OYMaskHOM HOCUTEJIE T10
peecTpy, B TeueHME OJHOTO pabodero MOHS CO JHS pPerucTpauuyu pesyJbTara
MYHUIIATIQIBHOM YCIYTY B YIIOJTHOMOYEHHOM OpraHe, HO He MeHee 4YeM 3a OJMH
paboumii AeHb OO0 MCTEUEeHMS CpoKa IIPeJOCTaB/JIeHUS MYHULMIIAIBHOM YCIIYTH,
YCTaHOBJIEHHOTO ITYHKTOM 2.4 aAMMHUCTPATUBHOTO perjaMeHTa Mo peecTpy Mmpuéema-
repeauy pesyabTaToB IPeaoCTaBIeHMsS] MyHULIUIIAIbHOM YCITYTH.

YnonmHomoueHHblii  pabotHuk OI'KY  «IlpaBuTenbCcTBO OJi  TpaskagaH»
OCYIIIECTB/ISIET COCTaBJIEHME ¥ BbIAAUy 3asBUTEISIM ITOKYMEHTOB Ha OyMasKHOM
HOCHUTeJIE.

OI'KY «IlpaBuTenbCcTBO OJIs1 TpaskaaH» obOecIieunBaeT XpaHeHMe IOTyYEeHHbBIX
OT  YIOJHOMOYEHHOIO oOpraHa Ha OyMaskHOM  HOCHUTeJie  JIOKYMEHTOB,
MpeJHa3HaUYeHHBIX [IJI1 BbIJauM 3asBUTEJIIO, B TeUeHMe TPUILIATU KaJIeHAAPHbIX THeN
CO JIHSI TIOJTyYeHMs TaKUX TOKYMEHTOB.

3.4.4. Vluple meucTBUSI, HEOOXOAMMbIE OIS TIPEOOCTABIEHMUSI MYHULIMIIATIBHOM
YCITyTH.
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Hpe,Z[CTaBIIEHI/Ie MHTEPECOB YIIOJIHOMOYEHHOI'O OpraHa IIpu B38MMOH€ﬁCTBMM
C 3adBUTEIMU U IIpegoCTaBJIEHNME MHTEpeCOB 3asiBUTEIA IIPpU BBHMMO,ILQI‘/JICTBI/II/I
C YIIOJTHOMOYE€HHbIM OPraHOM.

3.5.ITopsiioK McnpaB/IeHNs HONMYINEHHbIX OMEeYaToK U (M/IN) OIIMOOK
B BBIJAHHBIX B pe3yJ/ibTaTe NpegoCTaB/IeHUS
MYHMIMIIAJIBHON YCIIYTU JOKYMEHTaxX

1) mnpuém wm peructpaius 3asaBiaeHusi 00 MCIpaBJIEHUM  OIEYaTOK
u (MaM) OIIMOOK, [OIYIIEeHHbIX B JTOKYMEHTax, BbIJaHHbIX B pe3yJbTaTe
MpegoCTaBIeHMS] MyHULIUIIATbHOM YCIIYTH.

OcHoBaHMeM [IJi1 Havaja AaAMMHUCTPATMBHOM  TIPOLIEAYPbI  SIBJIIETCS
obpaiieHne 3asiBUTENSI B YIOJHOMOUYEHHbIM OpraH C 3asBjieHueM 00 MCIpaBIeHUU
IOOMYIIEeHHbIX OIMeuvaTok ¥ (MiM) OILIMOOK B CBeJEeHMSIX, YKa3aHHbIX B apXMBHOM
CIipaBKe, apXUBHOM BBIMMCKE WM apXUBHOM KOMUM, MHMPOPMAIMOHHOM IMCbMeE
00 OTCYTCTBMM B apxXuBe apxXMBHBIX AOKYMEHTOB IO TeMe 3alpoca WM CBeIeHUs
00 MX MeCTOHaxXOXIEeHUM, WIM O Ilepechlike 3ampoca IO MPUHALJIEKHOCTU
B COOTBETCTBYIOILYIO opraHmusaiuio. Ilpu oOpaiieHun 3a  McCIpaBieHUEM
IOIYIIIEHHBIX OIMevYaToK M (MJIM) OIMIMOOK B apXMBHOM CIIpaBKe, apXMBHOM BBIMNCKE
M apXUBHOM KOTIMM, MHGQOPMAIIMOHHOM MMCbMe 00 OTCYTCTBUM B apXMBe apXMBHBIX
OOKYMEHTOB II0 TeMe 3ampoca WM CBedeHus] 00 UX MeCTOHAXOKIEHUN,
WM O TIepechlIKe 3ampoca Mo MPUHAAJIEKHOCTY B COOTBETCTBYIOIIYIO OPraHM3aluio
3asIBUTEJIb MPeICTaBJIsIeT:

3asBJIeHM e 00 UCITpaBIeHUN TOMYIeHHbIX OMeYaToK U (/1) OlInOOK;

OOKYMEHTbI, WMMEIOIYe OPUAMYECKYI0 CUJIy ColepsKallye IpaBUIbHbIE
IaHHbIE;

BbIJaHHBbIM  YIOJTHOMOYEHHbBIM  OpraHOM  pe3yjbTaT  IMpeaoCTaBJIeHUS
MYHUIIUTIQIbHOM YCTYTU, B KOTOPOM COJIE€P>KUTCS orevaTka U (Mjm) oimoKa.

3asiBjieHMe 00 MCIIpaBJeHMM [OIYILIEHHBbIX OIevyaTok U (MaM) OIIMOOK
B CBeleHMSIX, YKa3aHHbIX B pe3yjbTaTe MpPeNOoCTaBIeHUS] MYyHULIMIIAIbHON YCIYTH,
MOJAETCS 3asiBUTEJIeEM JIMUHO B YTIOJITHOMOUEHHbBIM OpraH.

3asiBieHMe 00 MCIIpaBJEHMM [IOIMYILIEHHBIX OIeYaToK U (MaM) OIIMOOK
odopmisiercs B cBoOOmHOM (opMe C yKasaHmeM: (QaMUIUM, MMEHM, OTYeCTBa
(Ipy HaJIM4UM) 3asIBUTEJSI, TTOYTOBOTO MHJEKCA, aJpeca, KOHTAKTHOro TejedoHa,
criocoba yBegoOMJIEHMSI O TOTOBHOCTM pe3yJibTaTa, CIIOcoba MOJIyuyeHMs] pe3ysbTaTa
(JIMYHO, TIOUYTOBOM CBSI3bI0), PYKOMMCHBIM (pa30opumMBO) WMJIM MAIIMHOMMCHBIM
CITOCOOOM ¥ TIOIMCHIBAETCS 3asIBUTEJIEM.

OrBeTcTBEHHOE IOJIKHOCTHOE JIULIO pEerucTpupyer 3asiBJIeHNe
M TpeAcTaBjieHHble [TOKYMEHTbI, ITyTEM BHECEHUSI COOTBETCTBYIOIIEN 3aIucu
B SKYpHaJI perCTpaliu 3arpocoB.

3asBUTEIO BBIJAETCSI pacHmMcka O MpMEMe 3asiBJIeHMSI C OTMETKOM O [are,
KOJINUECTBe ¥ HaMeHOBaHUM MPeICTaBJIeHHbIX TOKYMEHTOB.

PesysbTaToM afMUHUCTPATUBHON MPOLIEAYPhI SBJISETCS 3alMCh O PerUCTpaIn
3asiBJIeHMsI M JOKYMEHTOB, IIpeACTaBJe€HHbIX [Ji1 MWCIpaBJeHUs [OOMYIIeHHbIX
OmneyvyaToK " (MJI1) OLIMOOK B SKypHaJie yUeéTa TOKYMEHTOB.
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MaxkcuMasbHbIMi ~ CPOK  BBITIOJIHEHMSI ~ aAMUHMUCTPATUBHOM  IIPOLIEAYPbI
cocrasJiigeT 1(oauH) pabounit eHb;

2) paccMOTpeHMe TIIOCTYNMBIIIErO 3asBjieHMsI 00 MCIIpaB/IeHMM OIle4aTOK
u (Mau) ommMOOK, [OMYIIEHHbIX B JOKYMEHTaX, BbIIaHHbBIX B pe3yjbTaTe
MpeIoCTaB/JIeHMsI MYHULIMIIAJIbBHOM YCJIYTH, Bbiaua UCIIPaBJIeHHOTIO JOKYMEHTa.

OcHoBaHMeM [IJi1 Havaja AaJAMMHUCTPATMBHOM  TPOLIEAYPbl  SIBJIIETCS
3aperucTpMpPOBaHHOE  3asiBJieHMe 00  MCIIpaBJ€HMM [OMYIIEHHbIX  OIeYaTOK
" (MI1) OIIMOOK U TIpeiCTaBJIeHHbIE JOKYMEHTHI.

OTBeTCTBEHHOE IOIKHOCTHOE JIULIO paccMaTpuBaeT 3asiBJIeHIE
06 wucrpaB/ieHMM OOMYIIEHHbIX OINeYaTOK ¥ (M) OIIMOOK ¥ IIpe[CTaBjieHHbIe
3asiBUTEJIEM OOKYMEHTbl M TIPUCTyIaeT K IIOATOTOBKE HOBOM apXMBHOU CIIPaBKH,
apXMBHOM  BBIIMMCKM WM  apXMBHOM  KOMMUM, MHGPOPMAIMOHHOTO  IMChbMa
006 OTCYTCTBMM B apXUBe apXMBHbIX JOKYMEHTOB IO TeMe 3alpoca WM CBedeHMS
06 UX MeCTOHAXOXIeHUM, WM O I[epechblike 3arpoca IO IPUHAAJIEKHOCTU
B COOTBETCTBYIOIIYIO OpraHM3alyio, MOCae MCIpPaBJIeHUS] MOMYIIEHHBbIX OIe4YaTOK
" (Mn) OINOOK.

VcnpaBieHHbII  pe3yJibTaT  IPeNOCTaBJ€HMUSI  MYHUIMIAJbHOM  YCIYTU
repenaéTcst Ha MOAMNICh Haua/IbHUKY apXMBHOTO OT/IeIa.

MakcumanbHbIii CPOK  BBITIOJIHEHMSI aJMUHUCTPATUBHOTO  IEUCTBUSI -
1 (ommH) pabounii IeHb.

ITocre MTOTyYEeHUS MIOATIMICAHHOTO pe3yJibTaTa MpeOCTaBIEHNS
MYHUITATIQJIbHOM YCJIYTY OTBETCTBEHHOE AOJ/DKHOCTHOE JIMIIO M3TOTaB/IMBAET KOIUIO
m B Teuenme 1 (ogHOro) pabouero mAHA  UMHOOPMUPYET  3aSIBUTEJIS
0 BO3MOYXHOCTM €r'0 IMOJTyYeHMs CITOCOO0M, YKa3aHHBIM B 3asiBJIEHUM.

HoBasi ucrnpaBsieHHass apxXMBHasl CIIpaBKa, apXMBHasl BBIMMCKA WIM apXMBHAas
Komusl, MH(POPMAIMOHHOE TMCbMO BbIJIAETCS 3asIBUTENIO JIMOO HaIpaBJISIeTCs
TTIOUTOBBIM OTIIPABJIEHMEM.

IOns momydeHus1 pesyJjbTaTa IIpefoCTaBJeHMs MYHUIMUNAJIbHOMU YCIYTU
3asBUTE/Ib  IIPeAbsIB/ISIeT OTBETCTBEHHOMY [O/DKHOCTHOMY  JIMIY  JTOKYMEHT,
YIOCTOBEPSIIONINI JIMUHOCTb, @ YIOJHOMOYEHHbIV IIPeICTaBUTEb — JTOKYMEHT,
YIOCTOBEPSIIONIVIA JIMYHOCTh, ¥ JOBEPEHHOCTb.

Pe3ybTaToOM BBIMIOJHEHNMST aIMUHUCTPATUBHONM IIPOIIEIYPhI SIBJISIETCS Bblgaua
HOBOT'O MCITPAaBJIEHHOTO pe3yJIbTaTa MpeoCTaBIeHNSI MyHUIIUIIAIbHON YCITYTH.

Crocobom ¢ukcarmmu pesyabTaTa aJMUHUCTPATUBHONM IPOLIEAYPbI SIBJISIETCS
MPOCTaBJIEHME JIMYHOM TTOAIIMCH 3assBUTEISI U JaThl TTOTYyUYEeHNST Ha KOMUM pe3yJibTaTa
MIpeIOCTaBIEHMSI MyHUIIUTIAJIbHOM YCJIYTH.

CpoK BbIIAauM HOBOT'O pe3yjbTaTa IMPemOCTaBIeHUSI MYHUIUIIAIbHON YCIyTU
He MOKeT IPeBbIIIaTh 5 (MATH) pabounx JHEM ¢ MOMEHTa PerucTpalin 3asBjIeHus.

4. ®opMbI KOHTPOJIA 3a UCIIOTHEHMEM aJMMHUCTPATUBHOIO perjiaMmeHTa
4.1. TTopsaoK oCyIIeCTB/IEHUS TEKYIIero KOHTPOJIS 3a COOJTI0IeHreM

M UCITIOJTHEHMEM OTBE€TCTB€HHbIMMN MNO/DKHOCTHBIMU JIMIAMU, MYHUIIUIIA/IbHBIMU
CJIy>KalyMmn T10JIOKE€HUM AIMMHHUCTPATUBHOI'O perjiiaMeHTa M MHbIX
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HOPMAaTUBHBIX IIPaABOBbIX dKTOB, YCTAHABJIMBAIOIIINX TpQﬁOBaHI/IH
K IIpeaocTaBJICHNIO MYHMHMI'[aJIbHOi;I YCIIYyTHU, a TAKKE IIPUHATHUEM pemeHm'/i
OTBETCTBEHHDbIMM! JIMIIAMHU

4.1.1. Tekymmit KOHTPOJIb 3a COOIIOEHMEM M MCIOJHEHUEM TOJIKHOCTHBIM
JIUIIOM, TIPEOOCTaBJISIONIMM MYHULIMIIAJbHYIO VYCIYTY, IIOJIOKEHUI HACTOSIIETO
aIMMHJMCTPATMBHOTO  perjaMeHTa, WMHBIX HOPMAaTMBHBIX IIPABOBBIX  aKTOB,
YCTaHaBIMBAIOIIMX TpeOOBaHMS K IIPEIOCTABJIEHUIO MYHUIMIIAJIBHON YCIYTH,
ocytiectBisiercss 3amectuteneM ['naBbl ApgmuHuctparnu MO «VIH3eHCKMIT paiioH»,
KYPUPYIOIIMM paboTy apXMBHOI'O OTAEIA.

4.2. ITopsimox ¥ MepMOgNYHOCTD OCYIIEeCTB/IEHNMS IVTAaHOBBIX
¥ BHEIIJIAHOBBIX IIPOBEPOK IMOTHOTHI ¥ KaYeCTBA IPeI0CTaBICHMS
MYHMIMIIAJIbHOM YCJIYTHU, B TOM YMC/Ie MIOPSAOK U ()OPMBI KOHTPOJIS
3a MOJIHOTOM M Ka4yeCTBOM IPeaoCTaB/IeHNMsI MYHUIIMIIATbHOM YCIIyTHU

4.2.1. B mensix ocymiecTBJjIeHMSI KOHTPOJISI 3a COOJIIOEHMEM M MCIIOJTHEHMEM
IOJIKHOCTHBIM JIMIIOM IIOJIOSKEHMI HACTOSIIEro agMMHMCTPATUMBHOTO perjiaMeHTa,
MHBIX  HOPMATMBHBIX IIPaBOBbIX  aKTOB, VCTaHABJMBAWOIIMX  TpeOOBaHMS
K IPegoCTaB/JeHMIO MYHUIMIIQJIBHOM  YCJIYTM, VIIOJJHOMOYEHHBIM OpPraHOM
MPOBOMSITCSI IIPOBEPKM TIOJHOTBI M KauyecTBa MPeNOCTaBJIEHMS MYHUIMIIAIbHON
YCJIYTU CTPYKTYPHBIM MOApa3aeIeHeM YIIOJIHOMOUYEHHOI'O OpraHa.

[IpoBepkM MOJHOTBHI M KauvyecTBa IMPENOCTaBJIEHMS MYHULIMUIIAIBHOM YCJIYTU
OCYIIECTBJISIIOTCSI Ha OCHOBaHMM pacrnopspkenuss Anmuuauctpauyy MO «H3eHCcKuMit
paion» ot 13.10.2017 N 191-p.

4.2.2. IIpoBepKy MOTYT ObITh IIJIAHOBBIMM 1 BHEIIJIAHOBBIMM.

[InaHOBBIE MPOBEPKM IPOBOMASTCS HAa  OCHOBAHMM IIJIAHOB  pabOThI
CTPYKTYPHOI'O IIOJpa3feeHus] YIIOJHOMOUYEHHOTO OpraHa C IepUOIUYHOCTBIO
OOVH pa3s B Ir'of,.

BuertanoBbie TpOBEPKM ITPOBOISTCS B CBS3M C IIPOBEPKON YCTPAHEHUSI paHee
BBISIBJIGHHBIX HapyIIeHMi4, a Takke B Caydae >Kajiob Ha menctBust (OesmeiicTBUe)
IOJIKHOCTHOTO JIALIA CTPYKTYPHOI'O oA pasaesieHus, OTBETCTBEHHOT'O
3a IpeoCTaB/IeHe MYHULIMIIATIbHOM YCITYTH.

4.3. OTBeTCTBEHHOCTb JO/DKHOCTHBIX JINI, MYHUIUIIAJIBHBIX CJTYKAIIMX
3a peleHUs U JeucTBuUA (0e3aeicTBIE), IPMHUMaeMble (0CYIIeCTBIIsIEMbIE)
B X0/ie IIpeJJOCTaB/IeHNsI MyYHUIUIIAJIbHOM YCIIYyTU

4.3.1. JJo/OKHOCTHOE JIMIIO HECET TIEePCOHAJbHYI0  OTBETCTBEHHOCTH
3a HapyllleHKue TOopsaKa MpeqoCTaBeHuss MYHUIMIIAJbHOM YCIYTU B COOTBETCTBUM
co crareéit 25 Kopmekca VYiabgHOBCKOM o06jact 00  afMMUHMCTPATUBHBIX
IIpaBOHAPYILIEHUSIX.

4.3.2. JIOJDKHOCTHOE  JIMIIO HECET IepCOHAJTbHYIO  OTBETCTBEHHOCTD
3a TMpemoCTaB/ieHNe MYHUIIUIIAJIbHOM YCJIYTU, COOJIIOJIeHre CPOKOB U TOpsaKa
MpefoCTaB/IeHsI MYHUIIUMIIAIbHOM YCITYTH.
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4.3.3. TlepcoHanbHasi OTBETCTBEHHOCTb MJOJIKHOCTHOI'O JIMIA ONpeIeIsieTcs
B €ro CJIy;keOHOM KOHTpaKTe B COOTBETCTBUMM C TpeOOBaHMSIMM 3aKOHOIATEIbCTBA
Poccuiickon @enepanun.

4.4. TTosokeHUSsI, XapaKTepPU3YIOILMe TPeOOBAaHUS K MOPSIAKY U (hopMmam
KOHTPOJISI 3a MPe0CTaB/IeHMeM MYHUIIMIIATBHOW YCITYTH,
B TOM 4MCJIeé CO CTOPOHBI I'PakaaH, UX 00beIMHEHUI ¥ OPraHM3aIUi

4.4.1. Tlopsinok ¥ ¢opmMbl KOHTPOJISI 3a IpeJOCTaBI€HMEM MYHUIIUIIATbHOM
YCIIYyTUM OOJ/DKHBI OTBe4YaTbh TpPeOOBaHMSIM HENpepbIBHOCTUM U AeMCTBEHHOCTU
(abdekTuBHOCTH).

3amecTtutesnieM I'yiaBpl AAMMHUCTpaLUMM, KypUPYIOIIMM paboTy apxMBHOTO
oTAena, OCYIIeCTB/SIETCS  aHa/M3  pe3yJbTaTOB  IPOBEAEHHBIX  IPOBEPOK
MpefoCTaBjeHss MYHULIMIIAJIbHOM YCIAYTM, HAa OCHOBAaHUM KOTOPOTO AOJDKHBI
MIPMHUMATbCSI HeOOXOOyuMble Mepbl MO YCTpaHEHUIO HeJOCTaTKOB B OpraHm3aluu
MpeJoCTaBjIeHMs] MyHULIMTIATIbHOM YCJIYTH.

4.4.2. KoHTposib 3a mpegocTaBJeHMEeM MYHUIIMIIAJBbHOM YCIYTU CO CTOPOHBI
rpakgaH (oObenyHEHMN, OpraHM3alMii) OCYILIECTBJIETCS B TOpsiake U (opmax,
YCTaHOBJIEHHBIX 3aKOHOaTeIbcTBOM Poccuiickon denmepanymn.

5. HocyneOHbI (BHECYI€OHBIN) MOPSKOK 00)KaJIOBAaHMUS PEIIeHNA U JeICTBUA
(6e3meiicTBYUS) YIIOJTHOMOYEHHOTO OpraHa, MHOTO()YHKIMOHAIBHOTO IIEHTPa,
OPraHM3anMiA, OCYIIECTBIASIONMX GYHKIUN II0 TIPeJOCTaABICHUIO
MYHUIIUIATbHBIX YCJIYT, & TAK)Ke MX JO/IKHOCTHBIX JIUII,
MYHUIIUIATbHBIX CTYXAINX, PA00THUKOB

5.1. udopmanys aj1s 3aMHTEpeCOBAHHbBIX JIUIL 00 MX MpaBe MoJaTh KajIo0y

3asBUTeNb BIIpaBe IMOJaTh KaJoby Ha [HelicTBue (6Ge3smeiicTBue) U (MJIN)
pellieHne, MpUHSITOE (OCYIIECTBJIEHHOE) B XOJe IMPeNOCTaBJIEHUS MYHUIIUITATbHON
YCIIyTU YIOJITHOMOYEHHbIM OpraHom, ero IOJKHOCTHBIM JIUTIOM,
MO0 MYHULIMIIAJIBHBIM CJTysKallMM, a Takke pabotHmka OI'KY «IIpaButenbcTBO Aj1st
rpaxzaaH» (manee - kaaoba).

5.2. Opranbl MeCTHOr0 CaMOYIIPaB/ICHUS, OpraHU3aN
M YIIOJTHOMOUYEHHbIE Ha PaCCMOTPEHMe 3KAaI00bI JINIIA, KOTOPBIM MOSKET
OBITH HallpaBJ/IeHa Ka/I00a 3asIBUTEJISA B JOCYAEOHOM (BHECYAEOHOM) IIOpSIKe

JKanobel Ha pemieHust u (uam) neictBusi (6e3mencTBUE) MYHULIUTIATbHbBIX
CIyKalMX  YIOJHOMOUYEHHOTO  OpraHa  paccMaTpuBaioTcs — PykoBoguTenem
YIIOJITHOMOYEHHOT'O OpraHa.

JKanober Ha pemenne u (uam) geictBue (6Ge3smelicTBue) PykoBomuTest
YIIOJIJHOMOYEHHOTO OpraHa pacCMaTpuBalOTCs PyKoBoauTeseM YIIOJHOMOYEHHBIM
oprasa.

JKanobsr Ha pemrenme u (uam) penucTBus (OesmeiicTBMe) pabOTHMKA
OI'KY  «IIpaBuTenbcTBO OJ1 TpaskgaH» pPacCMaTPUBAIOTCS  PYKOBOAMUTEIEM
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OI'KY «IIpaBuUTEIbCTBO AJIS TPAsKIaH».

JKanmobbl Ha peitileHne U (Mau) pAeucTBusi (6e3mencTBue) PYKOBOAUTEIIS
OI'KY «IlpaButenbcTBO [ TpakmaH» paccMaTpuBaioTcsl IIpaBurenbcTBOM
VY IbSTHOBCKOM 00JIaCTH.

5.3. Crioco6b1 MHpOpMUPOBaHMS 3asIBUTEJIEN O IIOPAAKeE IMOJaum
U PacCCMOTPEHMS Ka/I00bl,
B TOM 4MCJIe C MCIo/Ib30BaHueM EamHoro moprana

Wudopmanuio o mopsigke Mmojgaun M pacCMOTPeHMsI Kajoobl 3asiBUTEN MOTYT
MOJTYYNTDb Ha MH(POPMAILIMOHHBIX CTEHIaX B MeCTaxX IpedoCTaBIeHMs MyHULIUIIATbHOM
yCJIyTU, Ha OOUIMAIbHOM CalTe YIIOJJHOMOUEHHOrO opraHa, Ha EnyHom nopraiie.

5.4. TlepeueHb HOPMATUBHBIX IIPABOBBIX AKTOB, PETYIUPYIOUINX ITOPSIAOK
TOCyme0HOro (BHEeCyAe0HO0ro) 005Ka/IOBaHMS PellieHuit U AeicTBui (0e3IeiiCTBYS)
YIIOJTHOMOYEHHOT'0 OpraHa, MHOTO() YHKIIMOHA/IbHOTO IIEHTPa, OPraHu3aLnit,
OCYIIECTBJISIONMX (PYHKIMM 10 TIPeOCTaABICHUI0 MYHUIIUIIATbHBIX YCIIYT,

a TaKKe UX JO/DKHOCTHBIX JINI], MYHUIIMIIAJIBHBIX CIYKAIINX, PAOOTHIMKOB

Kognekc YibsiHOBCKOI 06/1acTy 00 aMUHUCTPATUBHBIX IIPAaBOHAPYIIIEHUSX;

®emepanbubiii  3akoH ot 27.07.2010 N°  210-®3 «O6 opraHmusanmmu
MPeIOCTaBJIEHNS TOCYIAPCTBEHHbBIX ¥ MYHUIIUIIAIBHBIX YCITYT»;

nocranosienne IIpaBurenbctBa Poccuitckon ®epepamum ot 20.11.2012
N 1198 «O (epepanbHOM TrOCYZapCTBEHHON MHGOPMALMOHHONW CUCTEME,
obecrneunBarolley MpoIecc MOoCymedHOro (BHecymeOHOro) oO>KajloBaHMS pelIeHUM
" meiicTBuil (6e3meiicTBMSI), COBEPIIEHHBIX MPU IPEAOCTaBJIEHUM TOCYAAPCTBEHHbBIX
Y MYHUIIATIQTbHBIX YCJIYT»;

pacriopsbkenme Apvmuuctpauynu MO  «Musenckuit parion» ot 26.05.2020
N2 62-p «O6 yrBepskmenun MHCTpyKiMM 10 paboTe C OOpalleHUsSIMM U 3alpocaMy
rpakgaH ¥ oOpraHm3auui B AJIMMHUCTpaAMM MYHULIMIIAIBHOTO 0Opa30BaHMsI
«H3eHCKMIT paiioH» YJIbSTHOBCKOM 00J1acTI».

5.5. HWudopmaumusa, ykasaHHas B InyHKTax 5.1 - 5.4 wHactosmero
aIMMHMCTPATUBHOIO pPerjaMeHTa, pasMelleHa Ha:
o(uLMaILHOM CcaliTe YIIOJIHOMOUYEHHOro oprada, ExuHom mopraite.




[Tpunoskenne N° 1
K aIMUHUCTPATUBHOMY PeErJIaMeHTY

3AITPOC (OBPAILIEHME)
11 o(popMJIeHMSI apXMBHOM CIIPaBKM, apXMBHOM BBINMCKY, apXMBHOM KOIINMA,

MH@OpPMAaIMOHHOT0 IICbMa
(HyxcHOe noduepkHymy)

@amvminsi, UMs1, OTUECTBO (TIpY HAJIMUUN) JIUTIA, JaHHbIE
nacropra (cepusi, HOMep, KeM BbIJIaH, JaTa BbIIaun),
IIOBEPEHHOCTh

HaumeHoBaHue ropuamdeckoro nauiia, (Pammiins, ums,
0OTYeCTBO (TIPY HAJIMYMM), TO/DKHOCTD IPEICTaBUTEIS
IOPUINYECKOTO JINIA), TOBEPEHHOCTh

damwinsi, UM, OTYECTBO, TI'Of POKIEHWUS JIAIE, O
KOTOpPOM 3allpalliMBaeTCsl apxXuBHasi CIIpaBKa, apXMBHAast
BBIMIMCKA, apxuBHAs Kommus (yKasaTb Bce Cayyau
M3MeHeHus GaMuany, UMeH!, OTYeCTBa (IIPY HAIUUNMN),
yKasaTh cTaryc (IeHCHoHep, 6e3paboTHbIN, CITY>KAILNNA,
pabOTHUK, CTYIEHT)

Ha vube wMs BBIIMCBIBATD APXUBHYIO  CIIPABKY,
apXMBHYIO BBIITUCKY, apXMBHYIO KOIINIO,
nHGOPMAaIMOHHOE TTMCHMO (afpec PerucTpalym)

Tema 3ampoca (obpareHus) (HY’KHOe IOTUEPKHYTD),
Ha3BaHMe oOpraHmM3anuy (Ha3BaHMe  BBIIIECTOSIIEN
opraHMsanuy, C yKasaHMeM Iiexa, ydJacTKa, OTmesa U
T.A.) B KOTOpoOil paboTajy, YuMICS 3asABUTENIb,
XPOHOJIOTMYECKIE paMKu 3arparBaeMoin
uHGOpMAaIINA;

1. TpymoBoit cTak C YyKasaHMeM 3aHMMaeMOM
IOJDKHOCTY (HaxXOXXIeHMe B OEeKPeTHOM OTITyCKe; B
OTIyCKe IO yXOony 3a pebeHKOM (yKa3aTb IOJHOCTHIO
JIaTy poskaeHust pebeHKka mbo JeTei); B JOITOCPOUHBIX
KOMAaHIMPOBKAX; B YUEeOHbBIX OTITYCKaX);

2. 3apriara;

3. Harpaxxgenmue;

5. O6yuenne; u T.J.

Ias KakoM 1meiM 3ampaiimMBaeTcsl apxXWBHAs CIIPaBKa,
apxXuBHasl BbIMMCKA, apXUBHAsI KOs, HGOPMALIMOHHOE
MCbMO

Vkazarb criocob BbIJauM pe3ysIbTaTa:

HAIIPaBUTH I10 IIOUTE,;

BBIJATh JIMYHO B YIOJTHOMOUYEHHOM OPraHe;

BbIJaTh B MHOTO(QYHKUMOHAJBbHOM IIeHTpe (B cCiyyae
MOJauM 3arpoca uepe3 MHOroQyHKIMOHAIbHBIN LIEHTD);
HaIIPaBUTh 10 JIEKTPOHHOI TTouTe (apec 37eKTPOHHOMN
TIOYTHI)

Agnpec, 1O  KOTOPOMY  HAamlpaBUTb  pe3YJIbTaT
MYHUIIUTIAIBHON  yCoiIyru,  TenedoH  (DOMAILIHWMIA,
pabounit, COTOBBIN)

20 T. IMogmuch

(nara)

(TOANNCh 3asBUTEJIS)




[Tpunoskenne N2 2

K aIMMHUCTPATUBHOMY DETJIaMEHTY

MyHununaabHbi apxuB VIH3eHCKOro paitoHa Y/ IbSIHOBCKOM 00/1aCTH

JXYPHAI
perucTpanum 3armpocoB 3assBUTeIeN, HeOOXOAMMbIX /IS IPeA0CTaBICHUSI MYHUIIUIIAIBHOM YCIIYyTU
«IIpegocTaBiieHne apXMBHBIX CIIPABOK, APXUBHBIX KON, aPXMBHBIX BBIMUCOK, MHGOPMAIIMOHHBIX IICEM,

CBSI3AHHBIX C COIMIA/IBHOM 3aIIMTON, IEHCMOHHBIM O0ecIieYeHeM, IoJIyYeHreM JIbroT ¥ KOMIIeHCAIIVM,
TO/IrOTOB/IEHHBIX Ha OCHOBE apPXMBHBIX JOKYMEHTOB, HAXOSIIMXCSA B MYHUIIUIIAIBHOM COOCTBEHHOCTI»

Bxong- Hara dammus, ITepeuenb OrmeTka 06 Cpox 3anpoc | Ucnonxne | OTmerka o pe3yibTaTe Hara | Mcxo- Hara
A pPEerucT- UM, IOKYMEHTOB, OTKase B UCIIOJIHE | TemaTu- | HO B 5- MpeaoCTaBJIEHNS MICITOJT st OTIIpaB-
HOMED parymn OTYECTBO MPeoCTaB- | MPegoCTaBII HUS YECKOTO | THEBHbIN MYHUILIUTTATbHOMN HEHUS | LUK JIEHUST
3ampoca (ipn JIEHHBIX eHNU 3ampoca | Xapak- | CpoOK YCITyTU 3ampo- HO- oTBeTa
HaJIM4NN), 3asIBUTEJIEM | MYHMUIIATIA Tepa BU/I oTpuIla- ca Mep 3asIBU-
azpec bHOM MpeIoCTaB | TeJbHBIN TeJIIo
3asIBUTEJIS yCIIyTyU JIEHHOM pes3yib 60
uHpopMma TaT mojI-
V2071 MUCh
(IOKyMEHT) Jmua,
MTOJTYYUB
11ero
pesyJib-
Tar
YCIIyTU
1 2 3 4 5 6 7 8 9 10 11 12 13

B KOHII€ Ka>Kaoro Mecdiia B JKYpHaJl BHOCATCA CTaTUCTUYECKME CBeeHNd, HeO6XO,EU/IMbIe OJIs1 COCTaBJIEHUSI OTUETOB.







